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1. PexomeHaanum 00y4a0muMcs Mo MOAT0TOBKE K roCyIapCTBEHHOMY
IK3aMeHY, B TOM 4HCJIe epeYeHb PeKOMEeH1yeMOoii JINTepaTypbl s
NMOATrOTOBKH K rOCyIapCTBEHHOMY IK3aMeHY

[Ipy monaroTroBke K caade TOCYIApPCTBEHHBIX JK3aMEHOB IPOBOJSATCS
TPYNIOBBIE U WHIUBUAYaJIbHbIE KOHCYJIbTAIIMH, MPU3BAHHBIE CKOHIEHTPHUPOBATH
BHHUMaHUE Ha KOHKPETHBIX MHCTUTYTaX. 3aJIOrOM K€ YCIIEUTHON CllayH SK3aMEHOB
SBIIIETCS CAMOCTOATEIbHAsI IMOATOTOBKA K HHUM, OCHOBAaHHAas Ha COOCTBEHHOM
OIbITE 0OYYEHUSI U PEKOMEHJAIUAX MTPENOJaBaTels.

Kadenpoii ropucnpyaeHunu chopMyJIMpOBaH ONPEACICHHBI IEpeUeHb
BOIIPOCOB 10 OCHOBHBIM HAIpaBJIEHUSM Kypca. JlaHHBII epeueHb COOTBETCTBYET
(denepanbHOMY TOCYIapCTBEHHOMY 0OOpa3oBaTEIbHOMY CTaHIApTy U paboyuMm
nporpaMMaM JUCUMIUIMH. B pamkax »Toro mnepedHss K TOCYyIapCTBEHHBIM
’K3aMEHaM COCTABJISIOTCS DK3aMEHAIIMOHHBIE OUIIETHI, IO KOTOPHIM 00y4Jaromuecs
CIal0T TOCYJIapCTBEHHBIE AK3aMEHBI. BOPOCH K 3K3aMeHaM JI0 IK3aMEHYEMBIX HE
JOBOJISITCSL M CO/IEPIKATCS JIUIIIb B SK3aMEHAIIMOHHBIX OUJIeTax.

DK3aMEHAIMOHHBIM OWJIET BKIIIOYAET TPU BOIMPOCA, KAXKABIA M3 KOTOPBIX
UMEEeT KOHKPETHBIN, NETAbHBIM XapakTep, HO HE BBIXOJUT 3a paMKH pabodmx
IporpaMM JUCIHUTIINH.

N3yuenue Borpocos (mpodiem) 1esnecoo0pa3Ho HayaTh C U3y4EeHHs 0a30BOM
JUTEpaTyphl MO0 JTUCIUILUIMHAM, K KOTOPBIM OTHECEH JAaHHBIN Bompoc (mpobiema).
Kak npasuiio, 6a3oBbie yueOHUKH (yueOHBbIE MOCOOHS) NAIOT MPEACTABICHHUE O
npobiieMe, HO JTUX CBEACHUH MOXET OKa3aTbCsl HEIOCTATOYHBIM  JIJIst
MCUEPIBIBAIOIIET0 OTBETa Ha 3K3aMEHAlMOHHbIN Bompoc. [loaToMy crnenyer, He
OrpaHUYMBAsCh 0A30BBIM yUEOHBIM M3JaHHEM, U3YUUTh HEKOTOPBIEC CIEIUAJIbHbIC
U3JIaHUs, KOTOpbIE JaayT BO3MOXKHOCTh 00siee MOJPOOHO PacCCMOTPETh HEKOTOPHIE
cnenuuyYecKre acreKkTbl U3ydaemoro Borpoca (IpoOsemsbl), riay0xe H3y4HThb
CTIeIIMATIbHBIE METOIBI pa3penieHus IpooeM, MPoaHaATH3UPOBATh HAKOIIJICHHBIN B
ATOM OTHOIIIEHUM OTEYECTBEHHbIM U 3apyOexHblii ombIT. Ocobo ciemyer
MOTYEPKHYTh, YTO B TPOIECCE MOATOTOBKM K JK3aMEHaM CIEAyeT peau30BaTh
WHTETPAaTUBHO-KOMIUICEKCHBIA  TMOAXOJ B HM3YyYEHWH pPa3jHYHBIX BOIPOCOB
(mpobsieM), a 3HAYMUT, YMETh AHAJIM3UPOBATH U OLEHUBATh €r0 HCTOPUYECKUE,
NPAaBOBBIE M TMPOYME AaCHEKThl W KOMIIOHEHTHI, BBISBISATH MX B3aUMOCBSI3b U
B3aMMOOOYCIIOBIEHHOCTh. OIIEHOYHBIE CYX/JICHHS BBINYCKHHKAa B OTHOIIEHUU
IPUBEJICHHBIX B NEPUOAMUYECKUX M3AAHUSIX MPUMEPOB KOHKPETHOM NEATEIbHOCTH
CHELMATUCTOB  MOTYT CTaTh JIOKa3aTelIbCTBOM  €ro  NnpoQeccHoHalIbHON
KOMIIETEHTHOCTH.
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2. PekoMeHaaluM 00y4AOIIMMCS 110 MOATOTOBKE K 3aIIIUTEe BBIILY CKHOM
KBAJIM(PUKALHOHHOI PadoThI, B TOM YHCJE NIepeYeHb PeKOMEeHAyeMOoi
JINTEPATypPhl I NOATOTOBKH K 3a1IMTe BIMYCKHONH KBAJTU(PUKANMOHHOM
padoThbI

TpeboBanust Kk CTPYKTYpe U COACPNKAHHUIO BBHITYCKHOW KBaTH(PUKAITMOHHON
pabotsl (BKP) BeimyckHuKa

Bb160p T€MBbI BBITYCKHON KBATHU(PUKAIIMOHHON pabOThI

Temst BKP no o0Opa3zoBarenbHbIM MporpaMMaM BBICHIETO OOpa3oBaHUS —
nporpaMmaM  OakajaBphaTa  ONpPENENsIOTCS  BBIMyCKAalOMMMU  Kadeapamu,
yTBepkaaoTcss CoBeroM (akyabTeTa M JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
denepaabHOr0 TrOCyJapCTBEHHOTO 00pa30BaTENbHOTO CTAaHJIApTa  BBICIIETO
oOpa3zoBanus 1o Hampasienuto noaroroBku 40.03.01 HOpucnpynenius,
HaIPaBJIEHHOCTH (IPOQPHIIb) «yTrOJIOBHO-IIPABOBAS

OOyuaromumces MPeA0CTaBIETCS MPAaBO BbIOOPA TEMBI M3 YTBEPKACHHOTO
kadenpoit nepeunss tem BKP. OOyuaronuiics Takke MOXKET MPEMJIOKUTH CBOIO
teMy BKP, o0ocHOBaB mnpu 3TOM HEOOXOJMMOCTh M LEIECOOOPa3HOCTh €€
pa3pabOTKH C HAYYHOU U MPAKTUYECKON TOUEK 3PEHUSI.

BriOpanHas TemMa cornacyercs ¢ pyKOBOAMTENIEM U MO JUYHOMY 3asBIICHHUIO
oOy4Jaronierocss U MNPEICTaBICHUIO J€KaHA 3aKpeIUIsIeTCs 32 HUM IPHUKa30M 110
Nuctutyty. Ilocine BbIXxoma mnpukasa HHKakoe u3MeHeHne Tembl BKP
(MpUHIMIHAIBHOE WIM CTHWIMCTUYECKOE) HE JOIMYyCKaeTcs. B MCKIIOUMTENbHBIX
Clly4assX KOPpPEKTHpPOBKa WM 3aMEHa TEMbl MOXKET OBITh IPOBEIEHA TOJBKO
JIOTIOJIHUTEIBHBIM PUKA30M PEKTOpa MO MPEICTAaBICHUIO JIeKaHa (aKyIbTeTa.

TpebGoBanus k cTpykType u coaepxanuto BKP

Boinycknast  kBanuduKalMoHHass ~— paboTa  CONEPKHUT  CIEIYIOIIHNE
o0s3aTeNbHBIE  DJIEMEHTBI: TUTYJbHBIM JIMCT; 3aJaHU€ Ha  BBIIYCKHYIO
KBaTU(UKAMOHHYIO paboTy; OTrJiaBieHHE; BBEJEHHUE, OCHOBHYIO 4YacThb,
BKJIIOYAIONIYI0 ~ TEMaTUYECKHWE  pasleibl M MOApa3lenbl;  3aKIIOUYEHUE;
oubnuorpaduuecknii cnucok. Ilpu HeoOxomumoctn B  cTpykTypy BKP
BKJIFOYAIOTCS IPUIIOKEHHUSI.

TutynpHblii  mUCT  oQopMisieTcss B COOTBETCTBHM € 00pasloM,
YCTaHOBJIEHHBIM HCTUTYTOM, U COIEPAKUT CIIETYIOLIUE CBEACHUS:

— IIOJIHOE U COKpPAILEHHOE HauMEHOBaHHE 00pa30BaTEIbHON OpraHu3aluu;

— HauMeHOBaHUE (DaKyJIbTETA;

— HaWMEHOBaHME BBIMyCKarouel kadenpsi;

— HauMMEHOBaHUE HaIPaBJICHHS TTOJATOTOBKH;

— BUJI pabOTHI;

— TeMa BBIITYCKHON KBAIM(PUKALUMOHHOMN paboThI;

— cBeneHus 00 oOyyatomemcs (Kype, Gopma oOyueHusi, UMs, OTYECTBO,
dbaMmms) ¥ €ro JUYHYIO MOAMNKCE;

— CBEJCHMS O pyKOBOAMTEIE (JOJKHOCTD, YUEHAs! CTENEHb, YUEHOE 3BaHUE,
dbaMuTus ¥ THUIUMAIBI) ¥ €T0 JIMYHYIO TIOJIIHCH;
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— CBEJEHUS O 3aBEAYIOLIEM BBINMyCKaroel Kadeapsl (I0KHOCTh, yueHas
CTETEeHb, yUEeHOE 3BaHue, (DaMUIINS U UHUIIUAIBI) U €T0 JIUYHYIO MOHCH;

— MecTo (TOpoJ1) ¥ T'0J1 BHIOJHEHUS paOOTHI.

3amanue Ha BKP 3anonHsercss coriiacHo MakeTy, YTBEPKIECHHOMY
NHcTuTyTOM, W CONEPKHUT MepedeHb 3TanoB BbinonHeHuss BKP ¢ ykazanuem
cpokoB BbinosiHeHUs. JIucT 3amanus Ha BKP moanuceiBaeTcsi oOydarommmcs u
pykoBoautesiem BKP.

OrunaBiieHHE COACPKUT MEepeueHb OCHOBHBIX pa3/iesioB (TJaB), MOIpa3/eoB
(maparpagoB) BKP ¢ yka3anmemM HOMEpPOB CTpaHHI], Ha KOTOPBIX pa3MEIIaeTCs
HaJyayio pas3zaesioB (mompasaenos, maparpados). OriiaBieHHe IOKHO BKIIIOYATh
BCE 3arojIOBKH, UMEIOIIKECs B paboTe, B TOM uncie Oubnuorpaduieckuii Crmcok
U TpuiiokeHus. B orjaBieHun npuMeHsieTcsl MUQpoBas CUCTEMa HyMEpalud, B
COOTBETCTBUM C KOTOPOM HOMEpa IiaB cOCTOAT U3 ogHou mudpsl (1.; 2. u T.1.),
HOMEpA COCTaBHBIX yacTed — u3 AByx mudp (1.1.; 1.2. u T.1.), TpeThsd CTyneHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.n.). 3Hak maparpada HE CTaBUTCS.
ABTOMaTtuueckoe (GOpMHpPOBAHUE OTJIABICHHUS C WCIOJIb30BAHUEM 3arojIOBKOB
MPEANOYTUTENBHO.

Bo BBenenun k BKP HeoOxonuMo pacKkpbiTh pojib U MECTO HCCIETYyEMOM
npo6OsieMbl, O0OOCHOBaTh BBIOOp TEMBbI, ONpEAEIUTh €€ aKTyaJbHOCTH,
chopMmynupoBath 1iedb M KOHKpeTHble 3amauu BKP, ompeaenuts rpaHuiibl
uccienoBanust  (popmynupoBaHue oOOBEKTa U  TpeAMETa  UCCIEIOBaHUS,
ONpEJEICHUE XPOHOJOTMYECKUX H/WIA TeorpapuyecKux paMoK). 3Jech XKe
CJIeIyeT KpaTKO ONUCAaTh OOLIME HAINPABIEHUS PELIEHUSI UCCIIEAYyEeMOU MPOOIIEMBI,
OCHOBHBIE TUIIOTE3bI, TEOPETUUYECKYIO (TECOPETHUKO-METOAO0JIOTMYECKY0) 0azy u
BBIOpAaHHbBIE METO/IbI MCCIIEIOBAHNUS, & TAKXKE yKa3aTh, HA PUMEPE KaKOro 00bEeKTa
OyneT pemaThCs TOCTaBIICHHBIE B pabore 3amaun. OObeM BBeAeHUS — 35
CTpPaHHIL.

OcHoBHas 4yacTh packpbeiBaeT coaepxkanne BKP. B ocHoBHOW uacTu
U3JIaraercsi TEOPETUYECKUH Marepual 10 TEME, [PUBOJMUTCS  aHAIU3
WH(OOPMAITMOHHBIX HMCTOYHUKOB, pEIIAlOTCS 3a/ayd, CHOPMYIMPOBAHHBIE BO
BBEJICHUM, IPUBOJUTCS OIKCAHUE COOCTBEHHOIO MCCIIEIOBAHUS, €CJIH €ro
MPOBEJICHUE TMpeaycMaTpuBaioch 1eiasMu U 3agadamMu BKP. OcHoBHas 4yacThb
BKJIIOUAET B ce0s TEOPETUUECKYIO U, IPU HEOOXOIUMOCTH, IPAKTHUECKYIO YaCTH.
B TeopeTnueckoil yacTH pacKpbIBAIOTCA M aHATU3UPYIOTCS OOIIKME TEOPETUYECKUE
MOJIOKEHUSI TI0 TeME MCCIEIOBaHUs, JNAETCs MOAPOOHOE H3JI0KEHUE METOIUKH
HcCclenoBaHus. B MpakTUYeCKOW YacTH W3JaracTcsa KOHKPETHBIM MaTepuall,
MIPOBEPSIONINI BBIIBUHYTHIE MOJIOKEHHUS, TUIIOTE3bI, IPUBOATCS MaTepHasbl MO
BBIOOpPY pELIEHUH: TMPOBEPOUYHBIE paCUYEThl, PE3YJbTaThl MOACIUPOBAHUS,
aNrOpUTMbl (PYHKIIMOHMPOBAHUS W T. ., a TaKXke O0O0OIIAITCA TMOJTyYEHHbIC
pe3yabTaThl. JlOTMOIHUTENbHBIE MaTepHallbl M MaTepHualibl OOJbIIOr0 00beMa
(mporpaMMa HMCCJIEI0BAHUS, UHCTPYMEHTAPUN, WILTIOCTPALMU, TAOIMUIBI U T. I1.)
PEKOMEHAYETCS] BRIHOCUTD B MPUIIOKEHUS.

B BKP pomxHO OBITHP TpemsiokKeHO HE MeHee 3—4 MepomnpusiTui,
00OCHOBaHAa HUX HEOOXOAMMOCTb, OIMCAaHA UX CYIIHOCTh U IOCIEACTBUS
BHE/IPEHUSI.



6

ConepxaHue TJ1aB OCHOBHOM YacTH JOJKHO IMOJHOCTBIO PAaCKpbhIBATh TEMY
BKP u TouHO cooTBeTcTBOBaTH €ii. KOnM4ecTBO Ii1aB OCHOBHOM 4acCTH JOJIKHO
ObITh HE MeHee ABYX. Pa3nensl M mojpaszenbl OCHOBHOM 4YacTH, Kak IPaBHIIO,
copa3MepHbl 1Mo 00beMy. B KoHIle KaXmoro pasaena (TJaBbl) OCHOBHOW 4YacTH
MPUBOJASTCS KPaTKUE BBIBOABI IO TEME HCCIEIOBAHUS.

3axmouenue BKP mpeactaBmsier coOoi Te3MCHOE TMOABEACHUE WTOTOB.
KosmnuecTBO OCHOBHBIX IMOJOKEHMM 3akimrodeHus 1o BKP  coorBercTByeT
KOJMYECTBY 3a7a4, OIpPEACIICHHbIX OOyYarommmcss JUIsi  TOATBEPKICHUS
MPEVIOKEHHOW TUINOTE3bl UCCIEC0BaHNs. B 3aKII0OUEHHH OTMEYarOTCsl OCHOBHBIC
pe3yabTaThl paboThl, POPMYIUPYIOTCS BBIBOJBI, MPEAJIOKEHUS U PEKOMEHIANN
M0 UCTIOJIB30BAHUIO PE3yJIbTaTOB pab0Thl. Takke B 3aKIIOYECHUU CIIEyEeT YKa3aTh
OyTH ¥ LU JalIbHEeHIed HCcCle0BaTeIbCKOM paboThl IO BRIOPAHHON TeMaTHKE
WK 00OCHOBATh HELEIecO00pa3HOCTh ee MpojokeHHus. OObeM 3aKIIOUEHUs —
2—3 CTpaHHUIIbI.

bubmuorpaduyeckuii  COMCOK  COAEPXKHUT MEPEUYEeHb  JINTEPATYPHBIX
VMCTOYHHUKOB, IMPABOBBIX AaKTOB, UCTOYHUKOB CTATHCTHYECKUX JAHHBIX WU HHBIX
OIyOJIMKOBAaHHBIX JTOKYMEHTOB M MaT€pHaJIOB, HCIOJIb30BAHHBIX MPU HAMHCAHUH
BKP, nepeuenr WMuTepHeT-pecypcoB. bubnuorpaguueckuii CHUCOK TOJKEH
colepkaTb HE MeEHee 25 HauMeHOBaHUUW U O(DOPMIISITBCS B COOTBETCTBHH C
«IIpaBusiamu opopmieHus 6uOIMOrpauyecKoro Coucka u OMOIHOrpapuUIecKux
cchUTok» (yTB. mpuka3zom pexkropa AHOO BO «BIIIW» ot 07.02.2018 Ne 17-Y) u
nevctByromuMu ctangapramu (I'OCT).

[IpunoxeHuss coaepkar CHOPAaBOYHBIE MW AHAIUTUYECKHE MaTEpHUAJIbI
(TabnuLIbI, pacyeThl, ANTOPUTMBI, KOMITBIOTEPHBIE pAaCl€YaTKH U T.I1.), KOTOPBIE 110
TEM WIA UWHBIM NpUYMHaM (HampuMmep, Hu3-3a OosiblIoro ooObeMa) He
11eJ€CO00pa3HO MPHUBOJAUTh B OCHOBHOW YaCTHU BBHIMYCKHOW KBaTH(UKAIIMOHHON
paboThl. B TekcTe BBITyCKHOM KBaTM(DUKAMOHHOW pabOThl JeNaeTcss CHOCKa Ha
COOTBETCTBYMOIICe mpuiokeHue. Taxxke B mpuwiokenne kK BKP Moxer ObITh
BBIHECEH MaTepuaj pa3bACHUTEIBHOIO XapakTepa, JOMNOJHSIMUNA padoTy,
Harpumep: GopMbl OYXTaJITEPCKON U CTATUCTUYECKOW OTUYETHOCTH; MPUMEHEHHBIE
METOJMKHU; TEPBUYHBbIE OYXTaJITEPCKUE JOKYMEHTBI; MpPHUKa3bl PYKOBOJIUTENS
OpraHu3aliy; BHYTPU(DHUPMEHHBIE TIOJIOKEHUS W HWHCTPYKLUHU; PETUCTPHI
oyxranrepckoro y4yera u T.4. [Ipu 3Tom B Tekcte BKP nomxHbI ObITH CCBUIKM Ha
BCE MpPWIOXKEHUsA. B ciaydae HEBO3MOKHOCTM KONUPOBAHMS JIOKYMEHTOB IIO
tematuke BKP nmomyckaercs 3amonHeHue HeoOxoauMbix ¢dopMm  (OGIaHKOB)
OTYETHOCTH CAMOCTOSATEIHHO 00YYAIOIIUMCS MO JaHHBIM OpraHU3aIiH.

BKP odopmnsiercs Ha pycckom sizpike. [lomyckaercs odopmienue BKP
(moJIHOE WJIM YaCTUYHOE) HAa MHOCTPAHHOM SI3bIKE (AHTIMKHCKOM, HEMEIKOM M
(G paHIly3cKOM) B BUIE€ JOTIOJTHUTEIHLHOTO MPHUIIOKEHHUS.

TpeGoBanusg Kk 00beMy M O(DOPMIIEHHIO BBITYCKHOM KBadU(pUKAIIMOHHON
paboThI

BoinyckHast  kBanuduKaluMoHHas paboTa JOJKHA ObITh  aKKypaTHO
opopmiena. Texct BKP neuaraerca B pemaktope MS Word Ha nucrax dopmara
A4 (210 x 297 mM) kHMKHOUM opueHTauuu, wpudt Times New Roman, kernp —
14, MexcTpouHwli wuHTEpBan — 1,5, a6zamubii orctynm — 1,25 cMm, TekcT
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BBIPaBHUBAETCS 110 IIMPUHE, TIOJIA TOKyMEHTa: BepxHee U HukHee —20 MM, J1eBoe —
30 mM, ipaBoe — 10 Mm.

Crpanuiet BKP HyMepyroTcst CIiomiHOM Hymepaieil B aBTOMaTU4E€CKOM
pexume. TUTYNBHBIA JIMCT BKIIOYACTCS B OOIIYI0 HyMEparuioo, HO HOMEp
CTpPAaHMIIBI HAa TUTYJIBHOM JIMCTE HE cTaBUTcA. HoMep cTpaHMIbl pacmojaratror
CBEpXYy MO LEHTPY JucTa (TONbKO IUdpaMu, 0e3 TOMOTHUTEIHHBIX CHMBOJIOB).
OO0beM BBIMYCKHOM KBanu(UKAMOHHOW paboThl OakamaBpa —  HE MEHee
60 ctpanuil (6e3 ciucKa JIUTEPaTyphbl U MPUITOKEHUN).

OcnoBuoit Tekct BKP cnenyer pa3duBaTh Ha mojpasienbl ais yaoOcTBa
yreHusa. CrpykrypupoBanue BKP Ha pasgensl m mojpa3aenbl BBITOJHSAETCS
00y4YaroIMMcsi CaMOCTOSTEIIBHO.

3aroJI0OBKU pa3/ieioB MeYaTaoT IPOMUCHBIMUA OYKBaMH KUPHBIM HIPUPTOM,
BbIPaBHUBAHUE N0 LIEHTPY, 0€3 ab3allHOro OTCTYIa, TOYKa B KOHIIE HE CTAaBUTCS
(BBEAEHHUE). 3aronoBkm ocHoBHOH uwactu BKP Hymepyrorcs apaOckumu
uuppamu (I'JIABA 1. ...). Mexay 3aroloBKOM U MOCIEAYIOIIUM TEKCTOM (HIIN
Ha3BaHMEM TOJApa3jena) — CTpoKa OTCcTymna (MOJyTOpHBIM HHTEpBaioM). [lepenoc
CJIOBa B Ha3BaHMM pa3iesioB (MOJpa3aenoB) He nomyckaercs. Kaxnpiil pasgen
HAaYMHAIOT C HOBOW CTPAHUIBI.

JUist moapas3zienioB ClEeAyeT HCIOIb30BaTh MHOTOYPOBHEBBIE 3ar0JIOBKH.
Ha3Banue mnogpazfena mneyaTaroT SKUPHBIM IIPU(PTOM, HAayMHAs C 3arjaBHOM
OyKBBI, OCTaJlbHbIE — CTpPOYHbIC. BbIpaBHHBaHHE MO LEHTPY, 0e3 ab3alHOro
orcryna. OCHOBHOM TEKCT IIOCJIE 3arojioBKa CIeAyeT Yepe3 CTpOoKy orcryna. Eciu
3aroJIOBOK IOJIpasziena CIEAyeT 3a TEKCTOM, MEXY IOCIEAHEN CTPOKOM TEKCTa U
NOCJIETYIOLIMM 3aroJ0BKOM — JIBE CTPOKH oTcTyna. He pekomenayercs noMemars
3arojIOBOK B KOHIIE CTPaHUIIbI: €ClIM CTpAaHMLA 3arojHeHa Oosiee yeM Ha 75 % u
1ocjie 3arojioBKa JUIsi OCHOBHOTO TEKCTa OCTaeTca He Oosiee JIByX CTpOK,
NO/Ipa3/iesl CelyeT HAaUMHATh C HOBOM CTPaHMUIIbI.

CcbUlkM Ha Martepuaibl, 3aMMCTBOBAHHBIE y JAPYTUX aBTOPOB, SIBISIOTCA
00s3aTeNbHBIMA: HA MCTOYHUK LWATAThl, CTATUCTUYECKUWA MaTepuanl WU
3aMMCTBOBaHME (pakTa HEOOXOIMMO JaBaTh CCBUIKY, 3TO 0OOecleyuBaeT
(aKTHYECKYyI0 JOCTOBEPHOCTh CBEACHUH, naeT nHPpopManro o0 ucrounuke. ITpu
OTCYTCTBUHU CCBUIOK pab0Ta MOXKET ObITh HE IOMYIIEHA K 3aIIUTe.

Texkcr paboOThl AOMKEH OBITh YETKUM M KpaTKUM, HE JOMYCKAaloIUM
HEOJIHO3HAYHBIX TOJKOBaHWU. He nomyckaeTcss mpou3BOJIBHOE COKpAICHHUE CIIOB,
3aMeHa OykB OYKBEHHBIMH OOO3HAYCHHSIMH W MAaTEMATHUYECKUMHU 3HAKaAMHU.
BykBeHHble aOOpeBUATYphl MPHU MEPBOM YIMOMHHAHUU YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax 1ocJje MOJHOT0 HAMMEHOBaHHs, B JaJIbHEHIIIEM YTIOTPEOIISIIOTCS. B TEKCTE
6e3 pacupoBKH.

Pucynku, ueprexu, cxemsl, rpaduku u potorpaduu B Tekcte BKP qomxHbI
ObITh BBINIOJIHEHBI B TpadUUeCKOM pEAAKTOpe WM B JAPYroM CHEHUaTIbHOM
IpOrpaMMHOM oOecrieueHnH. BrinoaHeHne pucyHkoB B penakrope MS Word ne
nomyckaercsi. MumocTpaTuBHBIA — MaTepuan JOJKEH ObIThb TMOHATHBIM U
MH()OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YUTAEMbIMHU.

Tabnuupl, pUCYHKH, YEpTEXHU, cXeMbl, rpabuku u (dororpaduu,
ucnonb3zyembie B BKP, pasmeniator HemocpeacTBEHHO MOCHEe MX YINOMHUHAHUS B
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TEKCT€ M OTHENSAIOT OT OCHOBHOTO TEKCTa CTPOKOW OTCTyma a0 u mocie. Ha
Kbl PUCYHOK JAIOTCS CCBUTKA M HEOOXOIUMBIEC TIOSICHEHUS, CIIOBO «PUCYHOK
MULIETCS COKPALIEHHO B TEX CIIy4asiX, KOIZa psiIoM CTOUT HuUdpa (Hanpumep, «us3
puc. 3 ciemayer...»), TOpU OTCYTCTBUHM IIUPPHI CIOBO «PHUCYHOK» MHUIIETCS
MOJTHOCTBIO (CM. pUCYHOK). To ke JIJist APYTUX DJIEMEHTOB.

TaOnuipl, pUCYHKH, YEPTEXKHU, CXeMbl, rpa@uku U Qororpaduu B TEKCTE
JOJDKHBI MUMETh CKBO3HYIO HyMmepanuio. Jlomyckaercs CKBO3Hasi HyMmepauus B
npenaenax oAHoro paszzaena. Homep, moamuck U MosiCHEHUs K pUCYHKaM, CXeMaM U
Ta0JMIIaM JIOJKHBI ObITh BBITIOJIHEHBI HA JIUIIEBOM CTOpPOHE JIMCTa (Tam ke, TIe
pucyHok). Hanmuch «Tabnuua» BhIMOTHSETCS copaBa Haja TaOiuIeH, uepes
npobesl yKa3pIBaeTcss HOMep TaOymibl (Hampumep, Tabnuima 1.2), HauMeHOBaHUE
Ta0JIMIIBI YKa3bIBACTCS HA CTPOKY HUXKE, BRBIPABHUBAHUE T10 IIEHTPY, TOUKA B KOHIIE
He craButcd. [lognucu noa pucyHkamu, yepTexaMmu, rpapukamu, GororpapusiMu
BBIIIOJIHAKOTCS MO UEHTPY MO 4Yeprexamu, rpadukamMu, pUCYHKAMHU U
¢dotorpadusimu (Puc. 1.2. HaumeHnoBanue).

3arosioBku rpad M CTPOK TaOJMLBI MUIIYTCS C NPOINUCHOM (3arjaBHON)
OykBbl B (hopME €AMHCTBEHHOTO YMCIA, a MOA3arojIOBKH rpad — CO CTPOYHOMU
OYKBBI, €CJIM OHU COCTABJISIIOT OJHO TMPEIJIOKEHUE C 3arojOBKOM, WU C
IPOMUCHOM (3ariaBHOM) OyKBBI, €CIIM OHM UMEIOT CAMOCTOSITEIbHOE 3HAaUeHHue. B
KOHLIE 3ar0JIOBKOB M IO3ar0JIOBKOB TA0JIMUI] TOUKA HE CTABUTCS.

B cnyuae paspeiBa TaOdMIBI Ha HECKOJBKO CTPaHUI[ Ha CIEAyOLIeH
CTpaHULIE B BepxHEeM JeBoM yriy numercs: «l[Ipomomxenune Tadn. 1.1» wumm
«OxoHuyanue Tabn. 1.1» Oe3 yka3aHus Ha3BaHMs TaOJMIIBI, B BEPXHEH CTpOKe
TaONMIIBI HAa HOBOM CTpaHWIIE IyOJIMPYeTCsl «Ilanka» ¢ Ha3BaHUAMH WU
HOMEpPAMH CTOJIOIIOB.

®opmyinbl, ucnonb3dyembie B Tekcte BKP, odopmmstorcs mpu momoru
BCTPOCHHBIX WJIM CIEUUATBHBIX PEJAKTOPOB (OpPMYJ TeM XK€ IpU(TOM, YTO U
ocHOBHOM TekcT BKP, u gOMKHBI MMETh CIUIONIHYK) HYMEpALUI B Mpeesiax
pa3zieroB, HOMEp YKa3bIBAETCS B KPYTJbIX CKOOKaX, BHIPABHUBAETCS MO MPABOMY
kpato. Dopmyna dBISETCS 4YacTbIO TEKCTA, BBIIEISETCS COOTBETCTBYIOLIUMU
3HAKaMU MPENUHAHUS U BIPAaBHUBAETCS 1O LIEHTPY. Bce CUMBOJIBI, HCIOIB3YEMbIE
BIIEPBBIE, TOJKHBI OBITH OMMCAHBI HETTOCPEICTBEHHO MOCIE POPMYJIBI.

[Ipu cocTaBieHMM MepeyHerd B 3aBUCUMOCTH OT CJIOKHOCTH CIEQyeT
BBIOMPATh MAPKUPOBAHHBIN WJIM HYMEPOBaHHBIN CIUCOK. MapKUpOBaHHBIN CIIHCOK
oopmiisieTcs B cilydae OAHOYPOBHEBOT'O MEPEYHs, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» (depe3 MeHIO «Mapkeps» B pemakrope MS Word), ucmonb3oBanue
JIpPYruX MapKepoB He Jomnyckaercs. HymepoBaHHBIA CIHCOK NPUMEHSETCS s
MHOTOYpPOBHEBOT0 niepedns (depe3 meHio «Hymeparwms» B penakrope MS Word) u
MOXeT 0hopMIISIThCS IBYMsI criocoObamu. [lepBriii crioco0:

1. Homep B criucke oTaemsieTcsl TOUKOM, Mocye 4ero dJaeMeHT crnucka ((ppasa,
CUMBOJIbHOE 0003HAUYEHUE U T.]I.) MUIIETCS C 3arjlaBHON OYKBHI.

2. B xoHIIe KaXA0ro 3JIEMEHTAa CIIUCKA CTABUTCS TOUKA.

Bropoii cioco® odopmiieHus nepeyHsi:

1)HOMEp B CHHUCKE OTACNSAETCS CKOOKOM, Tocie 4ero ¢pasa (dJIeMEeHT
NepeyHs1) MUIIETCS ¢ MAJICHbKOU OYKBHI,



9

2) 3JIEMEHTBI MEePEeUHs OTACISAIOTCS IPYT OT Jpyra TOYKOW C 3amsTOd «;», B
KOHLIE ITOCJIETHETO 3JIEMEHTA CTABUTCS TOUKA.

Crnenyer oOpamaTh BHUMaHHWE Ha TO, YTOOBI HadaJdbHBIE CJIOBA KaXKIOTO
AJIEMEHTA CIHCKA OBLIN COTIIACOBaHBI MEXKIY COOOI:

— B pOJIE;

— 4ucIe;

— majaexe.

Takxke Bce 3JIEMEHTHI CIHUCKA JOJDKHBI OBITh COTJIACOBAaHBI B POJIE, YUCIE U
najiexxe co ciaoBamMu (WM CIOBOM) B IPEABAPSIOIEM MEPEUYEHb MPEIIOKEHUH,
IIOCJIE KOTOPOI'O CTOUT IBOETOYHE.

NnmoctpatuBHblil  MaTepuan, — OoJblliMe  TaOMMIBI WM TEKCT
BCIIOMOTATEILHOTO XapaKTepa MOKHO IMOMEIIATh B MPWIOKEHHUS, PACIIOJIOKEHHbBIE
nocJse oubauorpapuyecKoro Crucka.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oesoit Oymaru dopmara A4 ¢
OJIHOM CTOPOHBI M TMEPEIICTAETCS B TBEPHAbIN MEpeIuieT. DJICKTPOHHBIN BapUaHT
BKP, noximama u mnpe3eHTAllMM WU JIEMOHCTPAI[MOHHBIX MarepuajoB (IpU
HAJIMYMH) PEJOCTABIACTCS 00yJaroMMcs Ha Kadepy BMECTE C IEPerieTeHHbIM
HK3EMILISIPOM.

3. PekoMeHIanuu 1o MPoBeIeHUI0 roCy1apCTBEHHOI HTOTOBOI aTTeCTAlNU
IS IpeiceaTeisl, YJIEHOB M CEKpeTapsi rocy1apcTBEeHHOH IK3aMeHAIMOHHO I
KOMMCCHH

Hnsa  mposenennss IMA B HHCTUTYyTE  CO3JAIOTCA  T'OCYJAapCTBEHHBIE
DK3aMEHAMOHHBIE KOMHUCCHH.

Hns paccMmotpenust anemnsiuuid no pesynbtataM [MA B HMuHcTutyTe
CO3JAI0TCS AlleIUIILIHOHHBIE KOMUCCHUMU.

['ocynapcTBeHHasl SK3aMEHALlMOHHAs W aleJUIIUOHHAs KOMHUCCUM (Jasee
BMECTE — KOMUCCHH) JCHCTBYIOT B T€UEHHUE KaJICHAAPHOTO rojia.

Komuccun co3aarorcst B MHCTUTYTE 110 KaKOMY HAIIPaBJICHUIO MIOATOTOBKH
WIM MO KaXI0M o0pa3oBaTeIbHOM MporpamMme, WM 10 Py HalpaBiIeHUN
NOJIFOTOBKHU, WK O sy 00pa3oBaTebHBIX IPOrpaMM.

[Ipencenarens roCyAapCTBEHHOM AK3aMEHAIMOHHOU KOMHUCCHUU
yTBEp)KIaeTrcss He mnosaHee 31 gexaOpsi, MpeamecTBYIOIIEr0 TOAYy MpPOBEICHUS
['MA, MunucrepctBoM o00pa3oBaHusi M Hayku Poccuiickoil ®enepauuu 1o
npenacrasiaenuto Mucruryra.

NHCTUTYT yTBEPKAAET COCTaBbl KOMUCCHUN HE ITO3/IHEE YEM 3a OJUH MECHILL
1o natel Hayvaia [ UA.

IIpencenarens roCcyAapCTBEHHOM AK3aMEHAIIMOHHOMN KOMMCCUU
yTBEpXKIAeTCs U3 YUCla Jul, He paboTaromux B MHCTUTYTE, MMEIOMIUN YUEHYIO
CTENEHb JOKTOpa HayK W (WJM) y4eHoe 3BaHue mpodeccopa MO0 SBISIOLIUXCS
BEIYIIUMHU CHELMATUCTAaMH — TMPEACTAaBUTEISIMH padoTomarene Wi MX
o0BeMHEHUH B COOTBETCTBYIOINICH 00acT mpodeCCHOHANBHON JeSATETLHOCTH.
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[IpencenareneM  aneuUBSIMUOHHON  KOMHUCCHHM  YTBEPKIAETCA  PEKTOP
WucTuTyTa (JUI0, UCTIOTHSIONIEe ero 00A3aHHOCTH, WU JIUIO, YIOJTHOMOYEHHOE
pexropoM MHCTUTYTa — Ha OCHOBAaHUU PACTIOPSAUTENIBHOIO akTa IHCTUTYTA).

[Ipencenarenn KOMHMCCHUM OpPraHM3yXOT W KOHTPOJUPYIOT JEATEIBHOCTD
KOMHUCCHI, O0EeCleurnBalOT €AMHCTBO  TpeOOBaHUM, MPEABSIBIIEMBIX K
oOyuatomumcs npu nposeaennu ['MA.

B cocraB rocymapCTBEHHOW HK3aMEHAllMOHHOM KOMHMCCUHA — BXOJSAT
npeaceaaTenb yKa3aHHOW KOMHUCCHM W HE MEHEE YEThIPEX YJICEHOB YKAa3aHHOU
KOMHCCHHU.

UneHbl TroCyAapCTBEHHOW  SK3aMEHALMOHHOM  KOMHUCCUU  SIBJSIFOTCS
BEyIIMMH CHEIUAINCTAMH — TIPEJICTABUTENAIMH paldoTojaTenel win HX
0o0BbeMHEHUN B COOTBETCTBYIONIEH 00nacTH MpodecCUOHANBHONU NEATETbHOCTH U
(umu) JMOAMHU, KOTOpPBIE OTHOCATCS K MPOQECcCOPCKO-NPENo1aBaTeIbCKOMY
coctaBy MHcTUTyTa (MHBIX OpTraHW3allMil) U UMEIOT YYE€HOE 3BaHUE U (WJIN)
YUYEHYIO CTEIICHb.

Jong nuil, SBASIOMMXCS BEAYUIMMHU CIEHUATMCTAMU — MIPEICTaBUTEIIAMU
paboTtonmareneid wWiIM UX OOBEIUHEHMM B  COOTBETCTBYIOIIEH  OOJacTu
po(EeCCUOHANBEHON JAESATENbHOCTH (BKJIIOYAs Mpenacenareis ToCyAapCTBEHHOU
HK3aMEHAIlMOHHOW KOMHMCCHUHM) B OOILEM 4YHCIE JHI, BXOJAUIMX B COCTaB
roCyIapCTBEHHOM 9K3aMEHAMOHHONW KOMHCCHUH, JOJKHA COCTaBIATh HE MeHee S0
IIPOLICHTOB.

B cocras anemisiuoHHON KOMHCCHH BXOAT IPEICEAATENb U HE MEHEE TPEX
YJICHOB YKa3aHHOW KOMHUCCHH.

CocTtaB aneuIsIIMOHHOW KOMHCCHMU  (GOpMHUpYeTCs U3 4YHCla  JIMIIL,
OTHOCSIIUXCS K TNpodeccopcKo-MpenogaBaTesibckoMy coctaBy MHCTUTyTa U He
BXOJISIIIMX B COCTAB I'OCYIAPCTBEHHBIX 3K3aMEHALIMOHHBIX KOMHCCHA.

Ha nepuon nposenenus I'MA nns obecniedeHus: paboOThl TOCYIapCTBEHHON
DK3aMEHAIIMOHHON KOMHUCCUHU peKTOp MHCTUTYTa HAa3HAYaET CEKpeTaps yKa3aHHON
KOMHUCCHUM U3 YHUCJA JIHIL, OTHOCSIIMXCA K TPO(eccOopCKO-MPeno1aBaTesibCKOMy
coctaBy MHCTUTYTa, HAy4YHBIX pAOOTHUKOB WM aJMUHUCTPATUBHBIX PAOOTHUKOB
NucturyTta. Cekperapb rocyJapCTBEHHON 3K3aMEHAIIMOHHON KOMUCCHHM HE BXOJIUT
B €€ COCTaB.

Cekperappr  roCyJapCTBEHHOW  SK3aMEHAIMOHHOW  KOMHCCHM  BEIET
OPOTOKOJIBI €€ 3acelaHuid, MPEACTaBIsAeT HEOOXOAUMbIE MaTepuanbl B
aneJUILHOHHY0 KOMHUCCHIO.

OcHoBHOM (HOpPMOI  JIESITECIHPHOCTH KOMHCCHM  SIBJISIIOTCS  3aCCJIaHMS.
3acenaHusi KOMUCCUI ITPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE ABYX TpETE
OT YHCJIa JIML, BXOJIAIIUX B COCTaB KOMUCCHH.

3aceqaHus KOMUCCUN MPOBOJSATCS MPEICENATeNIMU KOMUCCHIA.

Pemenuss koMuccuil MPUHUMAIOTCS MPOCTBIM OOJBUIMHCTBOM T'OJIOCOB OT
Yyclia JIMI, BXOJSIIMX B COCTaB KOMHMCCHM M y4yacTBYIOLIMX B 3acenanuu. [lpu
pPaBHOM YMHCII€ TOJOCOB IpejcenaTelb KOMUCCUU O0JaJaeT MPaBOM PEIIAOIIEro
roJioca.

Pemenus, npuHAThIE KOMUCCUSIMU, O(POPMIISIFOTCS TPOTOKOJIAMHU.
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B nporoxose 3acenanus rocyJapCTBEHHOM IK3aMEHAMOHHONW KOMHUCCHUH 110
IIPUEMY T'OCYJAapCTBEHHOI0 aTTECTALIMOHHOIO MCHBITAHUS OTPAXKAOTCS: NEPEYECHD
3aJJaHHBIX 00YyYaroIeMycsl BOIIPOCOB M XapaKTePUCTHUKA OTBETOB HA HUX, MHEHUS
npeacenarTenss W WIEHOB TIOCYJNAPCTBEHHOM JK3aMEHAllMOHHOW KOMHCCHUU O
BBISIBJICHHOM B XOJ€ TOCYJApCTBEHHOI'O AaTTECTAMOHHOI'O HCIIBITAHHS YPOBHE
MOJITOTOBJICHHOCTH OOYYaromierocsi K pemeHUI0 MpodecCHOHANbHBIX 3a7ad, a
TaKXXe O BBISABIICHHBIX HEJJOCTATKAX B TEOPETUYECKON U NMPAKTUYECKON IMOJATOTOBKE
oOyyJaroIerocs.

[IpoTokonsl 3acenaHus KOMHUCCHUH IOJIMCBHIBAIOTCS — IIPEACENATEIIEM.
IIpoTokon 3acemaHusi TOCYJAapCTBEHHOM HK3aMEHAllMOHHOWM KOMHCCHHM TaKKe
HOJIKCBIBAECTCS CEKPETAPEM IK3aMEHALMOHHON KOMUCCHH.

IIpoTOKOIIBI 3ace1aHNs] KOMUCCUM CIIMBAIOTCA B KHUTH U XPaHATCS B apXUBE
HMHcTuTyTa B COOTBETCTBUM C HOMEHKJIATYPOH JIEII.

ITo pe3yapTraram IIPOBEICHUS 3aceaHus roCy1apCTBEHHON
’K3aMEHAllMOHHOW KOMHCCcHM TmpezacenareneM ¢popmupyercss otyeT «O pabdote
['OK», xoTopblil 00CyxJ1aercs Ha ydeHOM coBeTe MHCTHUTyTa B TeueHue ABYX
HEJENb TIOCJIE TMPOBENCHUS 3aCENaHusl TOCYJAapCTBEHHOM OSK3aMEHAMOHHOU
KOMMCCHU.
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