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1. PekomeHaanum 00y4a0muMcs 10 MOAT0TOBKE K rOCy1apCTBEHHOMY
JK3aMeHy, B TOM YHCJe epedyeHb peKOMeH/IyeMoi JuTepaTypbl 1A
MOATOTOBKH K FOCYJapPCTBEHHOMY 3K3aMeHY

[Ipyu mnoaroroBke K chaye TroOCYJApPCTBEHHBIX HK3aMEHOB MPOBOASTCS
IpYNIOBbIE U WHJMBHUyaJbHbIE KOHCYJbTAIIUU, MPU3BAHHBIE CKOHIEHTPUPOBATH
BHUMAaHHE Ha KOHKPETHBIX MHCTUTYTaX. 3aJ0rOM K€ YCIEIIHON claul SK3aMEHOB
ABIIICTCS CaMOCTOSITeNIbHAsA MOJATOTOBKA K HEMY, OCHOBaHHAas Ha COOCTBEHHOM
OTIBITE OOYUYEHHS U PEKOMEH/IAIIMAX MPENo1aBaTesl.

Kadenpoit ropucnpyneniiuu cpopMyIupoBaH ONPEAEICHHBIA TepeYeHb
BOIPOCOB M0 OCHOBHBIM HAINpaBJCHUSIM Kypca. JlaHHBII MepedyeHb COOTBETCTBYET
denepanbHOMYy TOCYAapCTBEHHOMY 00pa3oBaTEIbHOMY CTaHAAPTY U pabouuM
nporpaMMaM JIMCHUIUIMH. B pamkax 3TOoro mnepeyHss K ToOCyAapCTBEHHBIM
HK3aMEHaM COCTABJISIOTCS DK3aMEHAIMOHHbIE OUJIETHI, 10 KOTOPHIM 00yYaroluecs
CHAIOT rOCYJIapCTBEHHBIE PK3aMeHbl. BOMpoChl K 3K3aMeHaM 710 IK3aMEHYEMbIX HE
JOBOJIATCS U COAEPIKATCA JTUIIb B DK3aMEHAIITMOHHBIX OUJIeTaX.

DK3aMEHAIIMOHHBIN OWJIET BKJIIOYAET TPU BOIPOCA, KaXKIbIH U3 KOTOPBIX
UMEeT KOHKPETHBIM, JAETaJbHBbIA XapaKTep, HO HE BBIXOJUT 332 PAMKU padOuMX
pOrpamMM JAUCLMILIINH.

Nzyuenue BompocoB (mpobiem) 1enecooOpa3Ho HaYaTh C U3yUeHUs] 6a30BOM
JUTEPaTyphl MO TUCHUILUIMHAM, K KOTOPHIM OTHECEH JaHHBII Bompoc (mpobiema).
Kak mpaBuno, 6a3oBeie yueOHHKH (yueOHbIE MOCOOWS) NAIOT MPEICTaBICHHUE O
npobiieMe, HO JTHX CBEACHMA MOXET OKa3aThbCsi HENOCTAaTOYHBIM IS
MCUEPIBIBAIOIIETO0 OTBETa Ha 3K3aMEHAlMOHHBINH Bompoc. IlosTomy crnenyer, He
OTrpaHUYMBAsACHh 0a30BBIM YUE€OHBIM M3/IaHUEM, U3yUYUTh HEKOTOPHIE CIElMaIbHbIC
U3JIaHuUsl, KOTOpBIE TaAyT BO3MOKHOCTh 0oJiee mOJIPOOHO paccCMOTPETh HEKOTOPhIE
crnenuduUecKre acmeKkThl HM3y4yaeMoro Bompoca (mpobiieMbl), TIy0OKe H3y4YuTh
CHeIMAIbHbIE METO/IBI Pa3pelICHHs MPOo0IeM, MPOAHATU3UPOBATh HAKOTUICHHBIA B
ATOM OTHOIICHUU OTEYECTBEHHBIM M 3apyOexHbli ombIT. Ocobo cieayer
MOTYEPKHYTh, YTO B TPOIECCe TMOJATOTOBKM K AK3aMEHAM CIIeAyeT pean30BaTh
WHTETPATUBHO-KOMIUIEKCHBIA  MOAXOA B HW3YYCHHH PA3IUYHBIX BOMPOCOB
(mpobisieM), a 3HAYMUT, YMETh AHAJIM3UPOBATH M OLIEHHBATh €r0 HCTOPUYECKUE,
NPAaBOBBIE M TPOYME ACHEKTHl M KOMIIOHEHTHI, BBISBIATH WX B3aWMOCBSI3b U
B3aMMOOOYCIIOBICHHOCTh. OILICHOYHBIE CYXJCHHS BBITYCKHUKA B OTHOUICHUU
IPUBEICHHBIX B MEPUOANUYECKUX U3JAHUSAX MPUMEPOB KOHKPETHOM AESITENbHOCTU
CHEIMAJIMCTOB ~ MOTYT  CTaTh  JOKa3aTelbCTBOM €ro  Mpo¢ecCHOHaIbHON
KOMIIETEHTHOCTH.

2. PekoMeHaanuM 00y4aOUIUMCS 10 MOATrOTOBKE K 3aIIUTE BHINYCKHOM
KBATU(UKAIUOHHOMH PadoThl, B TOM YHCJ/IEe NIepedyeHb PeKOMEHIyeMoii
JIUTEPATYPHI VIl MOATOTOBKH K 3aIMTE BHINYCKHOH KBAJIU(PUKAIUMOHHOU
padoThI

TpeboBaHus K CTPYKTYype U COJACP>KAHUIO BBIMTYCKHOW KBaIU(UKAIIMOHHOU
pabotsl (BKP) BeimyckHuKa
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Bb160p TeMbI BBITYCKHOM KBATH(PUKAITUOHHON paOOThI

Tembt BKP no o0Opa3zoBarenbHbIM HporpaMMaM BbBICHIETO OOpa3oBaHUA —
nporpamMmam  OakajaBpuaTa  ONpPEACNISAIOTCS  BBIMYCKAlOUUMMU  Kadeapamu,
yrBepxkaatoTcss CoBeroM (hakyabTeTa M JOJKHBI COOTBETCTBOBATH TPEOOBAHUSAM
denepaabHOr0 TrOCYAapCTBEHHOrO 00pa30BAaTENbHOTO CTaHJIAapTa  BBICIIETO
obpazoBanusi 10 HampaiieHuto noarotoBku  40.03.01 FOpucnpyaenuus,
HaIpaBJIeHHOCTD (MIPOQPHIIb) «TPaXKAAHCKO-IPABOBAS

OOyuyaromuMcs IPeIOCTABIIACTCS MPAaBO BHIOOpPA TEMbI U3 YTBEPKACHHOTO
kadenpoit mepeunst tem BKP. OOyuaromuiicss Takke MOXKET MPEJIOKHUTh CBOIO
temy BKP, o6ocHoBaB mpu 3TOM HEOOXOAMMOCTh U 1€1€cO000pa3HOCTh €€
pa3pabOTKK C HAYYHOU U MPAKTUYECKON TOUEK 3PCHHUSI.

BriOpanHast TeMa coryiacyercs ¢ pyKOBOAMTEIIEM U 110 JIUYHOMY 3asBJICHUIO
oOydarolerocss U MpeACTABICHUIO JEKaHa 3aKperuisieTcs 3a HUM IMPUKa30M IO
Nuctutyty. Ilocne Beixoma nmpuika3za HUKakoe wu3MeHeHue TeMbl BKP
(MpUHLMNHAIBHOE WM CTUJIMCTHYECKOE) HE JIOMycKaeTcs. B MCKIIOUMTETbHBIX
CIy4asix KOPPEKTHUPOBKAa WJIM 3aME€Ha TEMbl MOXET OBITh MPOBEAECHA TOJbKO
JOTIOJTHUTENBHBIM MIPUKA30M PEKTOpPA MO MPEACTABICHUIO AeKaHa (aKyIbTeTa.

TpebGoBaHus K cTpykType u coaepxanuto BKP

BeinyckHast ~ KBanM(UKaIMOHHAasE ~ pabdoTa  CONEPKHUT  CIEAYIOIIHE
o0s3aTeNbHbBIE  DJIIEMEHTBI: TUTYJbHBIA JIUCT; 3a/JlaHU€ Ha  BBIIYCKHYIO
KBaIM(UKALIMOHHYI0O paboTy; OIJIaBJIEHUWE; BBEJEHUE; OCHOBHYIO 4acTh,
BKJIFOYAKOLIYI0 TEMATUYECKHUE pa3leibl M IOJApa3Jeibl; 3aK/IIOUYCHHE; IEPEYEHb
COKpAIIIEHU W YCJIOBHBIX 00O3HaYeHWH (MIpU HaIW4uM);, OuOIMorpaduueckuit
cnucok. [Ipu HeobxonumocTu B cTpykrypy BKP BriItOUaroTCst mpunoxeHus.

TutrynbHbli  UCT  OQOpMISIETCSI B COOTBETCTBUM € 00paslioM,
YCTaHOBJICHHBIM HCTUTYTOM, U COACPIKUT CIIEAYIOIINE CBEICHUS:

— TIOJIHOE U COKpPAIlEHHOE HanMEHOBaHNE 00pa30BaTEIbHON OPTaHU3aINH;

— HauMeHOBaHUuE (DaKyJIbTETa;

— HaWMEHOBaHME BBIMyCKaroleh Kadenpsr,

— HaWMEHOBaHHWE HANPABJICHUS MOJTOTOBKH;

— BUJ pabOTHI;

— TeMa BBIITYCKHOW KBATM(PUKALIMOHHON pabOThI;

— cBegeHus 00 oOyuaromemcst (Kypc, Gopma oOyudeHusi, UMs, OTUECTBO,
dbaMuIKs) ¥ €ro JMYHYIO TOMHUCH;

— CBEJEHUS O PYKOBOJUTENE (IOJKHOCTD, YU€Hasl CTENIEHb, YUEHOE 3BaHHE,
(baMuusl 1 THULMAJBI) U €0 JIMYHYIO OAIHKCH;

— CBEJCHMS O 3aBEIYIOUIEM BbITycKarolen kapeapsl (A0HKHOCTb, YUeHas
CTEeNEeHb, YUYEHOE 3BaHue, (DaMUIIUS Y UHUIIAAJIBI) U €0 JIMYHYIO MOATMKCH;

— MecTO (TOpO/T) ¥ TOJ] BBIMIOJHEHUS PAOOTHI.

3amanne Ha BKP 3anosHsercs cOINIaCHO MAakeTy, YTBEPKICHHOMY
NHcTUTyTOM, W CONEPKHUT MepedeHb 3TanoB BbinmoHeHUss BKP ¢ ykazanuem
cpokoB BbinoHeHUd. Jluct 3amanus Ha BKP nmoanuceiBaeTcsi oOyyarommmcs u
pykoBoautenem BKP.
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OraBiieHHE COAEPKUT MEPEUEHb OCHOBHBIX PA3esoB (TJIaB), MOIpa3eioB
(maparpagoB) BKP ¢ yka3anHueM HOMEpPOB CTpaHHUIl, HA KOTOPBIX pPa3MELIAeTCs
Hayayuo paszzesioB (monapasnesnoB, maparpadon). OriaBieHHe TOJDKHO BKIIIOYAThH
BCE€ 3aroJIOBKH, UMEIOIIMECS B paboTe, B TOM 4ucie OuOIuorpaguyeckuii Cliucok
U npwioxeHus. B ornaBnenun npumeHsieTcss uudpoBas cucreMa HyMepaluu, B
COOTBETCTBUHU C KOTOPOM HOMEpa TJiaB COCTOST M3 ojHou 1udpsl (1.; 2. u T.1.),
HOMEpA COCTaBHbIX yacTted — u3 AByX mudp (1.1.; 1.2. u T.A.), TPEThsI CTyNEHb
nenennst — u3 tpex mudp (1.1.1.; 1.1.2. uT.n.). 3nak nmaparpada HE CTABUTCS.
ABTOoMaTtnueckoe (GOpPMHpPOBAHWE OTJABICHHUS C WCIOJIb30BAHUEM 3arojIOBKOB
NPEANOYTUTENBHO.

Bo BBenennn k BKP HeoOX0oaMMoO pacKphITh pOJib U MECTO HCCIEILyeMOM
npoOiemMbl, 000CHOBaThH BBIOOpP TEMbI, ONPEACIUTh €€ AaKTyaJIbHOCTH,
chopmynupoBaTh 1elb W KOHKpeTHble 3amaun BKP, ompenenuts rpaHuiisi
uccnenoBanus  (hopmynupoBaHMe OOBEKTa U MpeaMeTa  HUCCIeAOBaHUS,
ONpeaeIeHNE XPOHOJOTUYECKUX W/WIM reorpauueckux pamokx). 3Aech Ke
cleyeT KpaTKo ONnucaTh OOIIME HAMPABICHUS PEIICHUS UCCIIETyeMOUN TPOOIeMBl,
OCHOBHBIE THIOTE3bl, TEOPETUUECKYIO (TEOPETHUKO-METOA0JIOTMYECKYI0) 0azy u
BBIOpAaHHbBIE METO/IbI MCCIIEIOBAHNUS, & TAK)KE YKa3aTh, HA PUMEPE KAKOT0 OOBEKTa
OyJner pemaTrhCs IOCTaBlIeHHbIE B paboTe 3amauu. OO0bemM BBeneHUS — 35
CTpaHMII.

OcHoBHast 4yacThb packpbiBaeT cojepxkanue BKP. B ocHOBHOW wyactu
U3JIaraercsl TEOPETUYECKUH  Marepuan 1O TEME, [PUBOJUTCS  aHAIMU3
WH()OPMAIIMOHHBIX HMCTOYHUKOB, peEIIAlOTCA 3ajaud, CHOpPMYITUpPOBAHHBIE BO
BBEJICHUM, IPUBOJUTCS OINHUCAHUE COOCTBEHHOIO HCCIEIOBaHUs, €CIM €ro
MPOBEJECHUE MpeaycMaTpuBalioch uemssMu U 3agadamu BKP. OcHoBHas yacTh
BKJIIOYAET B C€0sl TEOPETHUUECKYIO M, MPU HEOOXOAMMOCTH, MPAKTUUYECKYIO YaCTH.
B TeopeTndeckoil 4acTH pacKpbIBAIOTCS U aHATM3UPYIOTCS OOIIHE TEOPETHUECKHE
MOJIOKEHHUSI TI0 TEME HCCIEeNOBAaHUS, MAaeTCs MOIPOOHOE H3II0KEHHWE METOIUKU
UCCIICOBAaHNs. B IpakTMYEeCKOM 4YacTW W3JIaraercsi KOHKPETHBIM MaTepua,
MPOBEPSIONINI BBIABUHYTHIE TOJIOXKEHUSI, TUIIOTE3bI, MPUBOJATCS MaTepUalbl MO
BBIOOpPY pELIEHUH: MPOBEPOYHBIE PpACUYEThl, PE3YJNbTATHl MOAECIUPOBAHUSA,
QITOPUTMBI (PYHKITMOHUPOBAHHUSI U T. ., @ TaKkKe OOOOIIAIOTCS TOTyYEHHBIE
pe3ynbTaThl. JlOMONHUTENbHBIE MaTepHallbl U MaTepuaibl OOJBIIOr0 o0bema
(mporpaMMa HMCCJEIOBAaHUS, UHCTPYMEHTAPUN, WILTIOCTPAlMU, TAOJUIBI U T. I1.)
PEKOMEHTyeTCsl BHIHOCUTD B MPUIIOKEHHUS.

PaspabareiBaembie B BKP MeponpusaTust 10KHbBI ObITH HAITPaBJIeHbI HA:

1. Pacmmpenue pblHKa Yyciayr W HauOojee TIOJIHOE YJIOBIETBOPEHHE
noTpeOHOCTE B HMH(POKOMMYHHMKAIIMOHHBIX yCIyrax BO BCEX CEKTOpax
HPKOHOMHUKUA MYTEM COBEPIICHCTBOBAHMS TPAJMUIMOHHBIX M  CO3/IaHUSI HOBBIX
YCIIYT.

2. lloBblieHWE  KOHKYPEHTOCIIOCOOHOCTH  KOMIAHUM Ha  OCHOBE
pacliMpeHuss HOMEHKIIATYPhl U TOBBIIICHHUS KauecTBa YCIYT, BHEJIPEHUS HOBBIX
TEXHOJIOTHM, COBEPIICHCTBOBAHUSI CUCTEMBI 00CTY>KUBAaHUS KIIUECHTOB.
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3. CoBepIIieHCTBOBAaHUE MaTepPUATBHO-TEXHUYECKOW 0a3bl TPOW3BOJICTBA,
BHEJIPEHUE MPOTPECCUBHON TEXHUKH M TEXHOJIOTMH, COBEPIIEHCTBOBAHUE OU3HEC-
IIPOLIECCOB.

4. COBEpIICHCTBOBAHUE  CUCTEMBI  YINPABJICHUS  OPTraHU3ALMEM,
MAapKETUHIOBOM W PEKIAMHOM JIE€SITENBHOCTH, CHUCTEMBI NPOJAXKHU YCIYr U
00CTyKMBaHUsI a0OHEHTOB.

5. IloBbimenne 3¢ HEKTUBHOCTH UCIIOIL30BaHUS MaTEPUATBHBIX, TPYIOBBIX
U (DMHAHCOBBIX PECYPCOB.

KonkpeTHoe cojaepkaHWe NpeasiaraeMblX MEPONPUATUN OMpeAesieTcs
TEMON BBIMYCKHOW paOOThl, OCOOEHHOCTSIMH 0a30BOr0 MPEANPUSTHS U
pe3yJIbTaTaMH €ro MPOU3BOJCTBEHHON M 3KOHOMHMYECKOU aesarenbHocTh. B BKP
JOJDKHO OBITh TMPEIOKEHO HEe MeHee 3—4 Mepornpusituil, 00OCHOBaHa WX
HE0OXOMMOCTb, OTIMCaHa UX CYIIHOCTh U MOCJIE/ICTBUSI BHEAPEHUS.

ConepxaHue TJ1aB OCHOBHOM YacTH JOJDKHO IOJHOCTBIO PAaCKpPbhIBATH TEMY
BKP u touHO cooTBeTcTBOBaThH €. KoimuecTBO IJjIaB OCHOBHOM 4YacTH JIOJDKHO
ObITh HEe MeHee ABYX. Pa3nensl u mojpasnesibl OCHOBHOM 4acTH, Kak IMPaBHIIO,
copa3MepHbl 0 00beMy. B KoHIle kaxaoro paszena (rjiaBbl) OCHOBHOM 4acTu
MPUBOJISATCS] KPATKUE BBIBOABI 10 TEME MCCIICIOBAHUSI.

3akmouenue BKP mpezacraBnsier coOoit Te3uCHOE MOABEACHUE HTOIOB.
KomnuectBO OCHOBHBIX moJokeHUM 3akntoueHuss no BKP  coorBerctByer
KOJMYECTBY 3a7a4, OMNPEACIICHHBIX OOyJarommmcss Il  TOATBEPKICHUS
MPEIOKEHHOW TUINOTE3bl UCCIIEOBaHNs. B 3aKII0UeHHN OTMEUalOTCs OCHOBHBIC
pe3ynbTaThl PaboThl, POPMYIUPYIOTCS BBIBOBI, MPEIIOKCHUS U PEKOMEHIAINH
110 MCTIOJB30BAHUIO PE3yJIbTATOB PaboThl. Takke B 3aKIIOUEHUU CIEAYyeT yKa3aThb
NyTH U TEIN JaIbHEHUIIeH HCCIe0BATENhCKOM PaboThl IO BRIOPAHHOW TEMaTHKE
ui 000CHOBATH HEIENIeCOO0Pa3HOCTh €€ MpojoikeHuss. OObeM 3aKITIOUEHUS —
2—3 CTpaHUIIBL.

bubnuorpaduuecknii  COUCOK  COACPKUT  MEPEUYeHb  JUTEPATYPHBIX
MCTOYHUKOB, IPABOBBIX AKTOB, MCTOYHUKOB CTATUCTUYECKHX JAHHBIX W HHBIX
OMyOJIMKOBAaHHBIX JOKYMEHTOB M MaTepUajoB, MCIOJIb30BAHHBIX MPHU HANMCAHUU
BKP, mnepeuenp WHTEpHET-pecypcoB. bubmuorpadguyeckuii CHOUCOK JOJDKEH
colepkaTh HE MEHee 25 HaMMEHOBAHMM M OQOPMISITECA B COOTBETCTBUU C
«IIpaBunamu odopmieHus 6udIHorpaduueckoro cnucka u Oubiamorpaduveckux
ccbutok» (yTB. mpukazoM pektopa AHOO BO «BIIIN» ot 07.02.2018 Ne 17-Y) u
nerictByromumMu cranaaptamu (I'OCT).

[IpunoxxeHuss cojaep:KaT CHPaBOYHbIE U AHAJUTUYECKUE MaTepHuabl
(TaOmuUIIBI, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIC PACIIEYaTKU | T.11.), KOTOPHIE 110
TEM WM WHBIM TpUYMHAM (Hampumep, u3-3a OodbIIOr0 00beMa) He
11eJI€CO00pa3HO MPUBOJAUTH B OCHOBHOW YaCTH BBITYCKHON KBadu(UKAITMOHHON
paboTbl. B TekcTe BBIMYCKHOW KBAIM(PUKALUOHHON pabOTHI JIeJaeTcsi CHOCKa Ha
COOTBETCTBYIOIIECE TpuioxkeHue. Takxke B mpuioxkenue k BKP moxker ObITh
BBIHECEH MaTepuall pPa3bICHUTEIBLHOTO XapakTepa, JOMOJHSIONMN padoTy,
HarpumMep: GopMbI OyXTalTepCKON U CTATUCTUUECKON OTYETHOCTH; IPUMEHECHHbIC
METOJMKH; TIEPBUYHBIC OyXraaTEepPCKUe JIOKYMEHTHI; MPHUKa3bl PYKOBOJIUTEIIS
OpraHu3allii, BHYTPU(DUPMEHHBIE TIOJOXKEHUS U HWHCTPYKIUH; PETUCTPHI
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Oyxrantepckoro ydera u T.4. [Ipu stom B Tekctre BKP momkHBI OBITH CCHUIKH Ha
BCE MpWIOXKEHUA. B cilydyae HEBO3MOXXHOCTU KOIMNHUPOBAHUS JOKYMEHTOB IO
tematuke BKP pomyckaercs 3amonHeHue HeoOXoauMbix (opM  (OJaHKOB)
OTYETHOCTH CaMOCTOSATEIHLHO O0YUYaIOIIMMCS 0 JAaHHBIM OpraHU3alUu.

BKP odopmusercs Ha pycckoMm si3bike. Jlomyckaercs odopmienue BKP
(moJIHOE WJIM YaCTUYHOE) Ha MHOCTPAHHOM SI3bIKE (QHTVIMMCKOM, HEMELKOM U
(b paHITy3cKOM) B BUI€ JOTIOJTHUTEIHHOTO MPHIIOKEHUS.

TpeboBanust k 00beMy M O(DOPMIICHHIO BBITYCKHOW KBaIU(PUKAMOHHON
paboThI

Brimmycknast  kBanuduKkamoHHass paboTra JoKHA OBITh  aKKypaTHO
opopmiena. Texkct BKP neuaraetrcs B pegakrope MS Word na nucrax ¢opmara
A4 (210 x 297 mm) kaMxKHOM opueHTanuu, mpudt Times New Roman, kermp —
14, mexcrpounbli uwHTepBan — 1,5, ab3amubii orctym — 1,25 cM, TekcT
BBIPABHHUBAETCS IO IIUPHUHE, TIOJISI JOKYMEHTA: BepXHee U HiKHee —20 MM, JIeBoe —
30 MM, ipaBoe — 10 Mm.

Crpanunsl BKP HyMepyroTcs CIiomHONM HyMepaluuel B aBTOMaTHYECKOM
pexxuMe. TUTYNBHBIM JHCT BKJIIOYAETCA B OOIIyI0 HyMepaluio, HO HOMEp
CTpaHUIBI Ha TUTYJIHHOM JIMCT€ HE CTaBUTCS. HoMmep cTpaHHIIBI pacmoiararor
CBEpXy IO LEHTPY JHUCTa (TOJABKO HU(ppamH, O€3 TONOJHUTEIbHBIX CHUMBOJIOB).
OObeM BBIMYCKHOW KBaNM(UKAIMOHHOW paboThl OakalaBpa —  HE MeEHee
60 cTpanwuil (6e3 crucKa JIUTePaTyphl U MPUITOKEHUH ).

OcnoBuoit Tekct BKP crnenyer pa3dbuBaTh Ha monpaszensl ajisi yao0cTBa
yreHusi. CrpykrypupoBanue BKP Ha pasnmenst U mopapaszienbl BBITOIHSETCA
00y4aroLUMCsl CAMOCTOSITENIBHO.

3aroyioBKM pa3/iesioB MeYaTaroT MPOMUCHBIMU OyKBAMH KUPHBIM HIPUGPTOM,
BBIPAaBHUBAHUE MO LIEHTPY, 0€3 ad3allHOro OTCTYIa, TOYKAa B KOHIIE HE CTAaBUTCA
(BBEAEHHUE). 3aronoBku ocHoBHOM uactu BKP nHymepyrorcsa apabckumu
muppamu (I'JIABA 1. ...). Mexay 3aroloBKOM U MOCHEAYIOIIMM TEKCTOM (WK
Ha3BaHMEM MOApa3jena) — CTpoKa OTCTymna (MoJyTOpHbIM HHTEpBasioM). [lepenoc
CJIOBa B Ha3BaHMM pa3esioB (moJpasnenoB) He nomyckaercsa. Kaxnplil pasaen
HAYMHAIOT C HOBOW CTPAHUIIBIL.

JUist moapaszfenoB CIEeNyeT HCMOJIb30BATh MHOTIOYPOBHEBBIE 3arOJIOBKHU.
HasBanue mnoapasznena mneyaTaroT XUPHBIM MIpU(TOM, HAUMHAA C 3arjaBHOU
OYKBBI, OCTaJIbHbIE — CTpOYHbIe. BbIpaBHUBaHME TO IIEHTPY, 0e3 ab3alHOro
orctyna. OCHOBHOM TEKCT MOCJIE 3aroj0BKa CIEAYyeT Yepe3 CTpoky orcrymna. Ecnu
3aroJIOBOK MOJpa3zienia CleyeT 3a TEKCTOM, MEXIy MOCIeIHENH CTPOKON TeKCTa U
MOCJIETYIOUIUM 3ar0JIOBKOM — JIB€ CTPOKH oTcTyna. He pekomeHnayercs moMemarh
3aroJIOBOK B KOHII€ CTPAHHUIIBI: €CIIM CTpaHMIla 3amojHeHa OoJiee yeM Ha 75 % u
MOCJIe 3arojioBKa JUisi OCHOBHOTO TEKCTa OCTaeTcsi He Oosiee ABYX CTPOK,
noJipa3zel cieayeT HaYMHATh C HOBOM CTPAHUIIBI.

CcbulkM Ha MaTepHualibl, 3aMMCTBOBAHHBIE y IPYTHMX aBTOPOB, SIBISIOTCS
00s3aTeIbHBIMU: HA HWCTOYHUK IUTAThl, CTAaTUCTHUYECKUN MaTepuan Win
3aMMCTBOBaHME (pakTa HEOOXOAMMO JaBaTh CCBUIKY, 3TO OOECHe4YHBacT
(bakTUYECKYyIO TOCTOBEPHOCTh CBEICHUH, AaeT nHpopmanuio o6 ucrounuke. [lpu
OTCYTCTBUHU CCHUIOK paboTa MOXET ObITh HE JOMYIICHA K 3alUTE.
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Texct paboTbl HOMWKEH OBITH YETKUM M KPAaTKUM, HE JOIMYCKaIOIIUM
HEO/JIHO3HAYHBIX TOJKOBaHUU. He momyckaeTcsi mpou3BOJIIbHOE COKpAIEHUE CIIOB,
3aMeHa OYKB OyKBEHHBIMH OOO3HAYEHUSIMU M MaTEeMaTHYECKUMU 3HAKAMH.
bykBeHHble aOOpeBUATYpHI MPU MEPBOM YINOMHUHAHUM YKa3bIBAIOTCS B KPYTJIIBIX
CKOOKax IOCJe MOJHOr0 HAMMEHOBAHHUSI, B TaJIbHEUIIIEM YIIOTPEOSIOTCS B TEKCTE
0e3 pacindpoBKH.

Pucynku, ueprexu, cxemsl, rpaduku u potorpaduu B Tekcre BKP noimkHbl
OBITh BBITIOJIHEHBI B TpaUUecKoM peJakTope WM B JPYrOM CIEIHAIBHOM
porpaMMHOM oOecriedeHun. BrimoiHeHne pucyHkoB B penakrope MS Word He
nomyckaetcs. MmocTpaTuBHBIA — MaTepuan JOJKEH OBIThb TMOHATHBIM U
UH()OPMATUBHBIM, BCE HAIMUCH JTOJDKHBI OBITH XOPOIIIO YNTAEMBIMHU.

Tabmuupl, pucyHKH, 4dYepTekHu, cxembl, Tpabuku u Qororpadum,
ucnoisibzyeMmble B BKP, pazMmemaror HEenocpenacTBEHHO MOCIE MX YIIOMUHAHHS B
TEKCTE W OTAEISAIOT OT OCHOBHOI'O TEKCTa CTPOKOM OTCTyIa 10 W mocie. Ha
KQKJIbI PUCYHOK JTAIOTCS CCHUIKM M HEOOXOAMMbBIEC TOSICHEHUS, CIIOBO «PUCYHOK
MUIIETCS COKPAIEHHO B TEX CIy4asix, KOrja psSAaoM CTOUT Ludpa (Hampumep, «u3
puc. 3 cienyer...»), OpH OTCYTCTBHM LHU(PBI CIOBO «PHUCYHOK» MHIIETCA
MOJHOCTBIO (CM. pUCYHOK). To K€ JIJist APYTUX DJIEMEHTOB.

Tabnuupl, pUCYHKH, YEPTEXKH, CXeMbl, rpaduku U (oTorpapuu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMmepanuio. JlomyckaeTcs CKBO3Hasi HyMepauus B
npenesax ogHoro pasaena. Homep, noanuce v NOsCHEHUS K pUCYHKaM, CXeMaM U
TaOJauIlaM JTOJDKHBI OBITH BBITIOJHEHBI Ha JIMIICBOM CTOPOHE JiMCTa (TaM JKe, TJIe
pucyHok). Hanmuche «Tabnuia» BbINONHSETCA CIipaBa Haj Tabnuien, depes
npoOen yka3piBaeTcsi HoMep Tabnuiel (Hampumep, Tabmuna 1.2), HamMeHOBaHUE
TaOJIMIIBI YKA3bIBACTCS HA CTPOKY HUYKE, BEIPABHUBAHUE T10 IIEHTPY, TOUKa B KOHIIE
He ctaBuTcs. [loanucu moa pucyHkamu, 4eprexamu, rpadukamu, dhoTorpadusMu
BBITIOJHSIOTCS. 1O LEHTPY TMOJ 4YepTexamu, TpaduKamMH, pUCYHKAMU U
¢dotorpadusimu (Puc. 1.2. HaumenoBanue).

3aronoBku rpad) W CTPOK TAONHIBI MHIMTYTCS C MPOMHCHOW (3arjlaBHOK)
OykBbl B (popMe €IMHCTBEHHOTO YHWCIa, a MOA3aroJIOBKH rpad) — CO CTPOUHOU
OYKBBI, €CJIM OHU COCTABJISIIOT OJHO MPEIJIOKEHUE C 3arojOBKOM, WIH C
NPOMUCHOM (3aryiaBHOM) OYKBBI, €CJTM OHU MMEIOT CaMOCTOsITeNIbHOE 3HaueHue. B
KOHIIE 3ar0JI0BKOB U MOJ13ar0JIOBKOB TaOJIUI] TOYKA HE CTABUTCS.

B ciydae paspbiBa TaOnMIbl HA HECKOJIBKO CTpPaHUIl Ha CIEAYIoIIeH
CTpaHHIle B BepxHeM JeBoMm yriy numiercs: «l[lpomomkenue Ttabmn. 1.1» wim
«Oxonuanue Tabdn. 1.1» Oe3 yka3zaHus Ha3BaHUsI TAOJMUIBI, B BEPXHEU CTPOKE
Ta0NMIIBI Ha HOBOM CTpaHMIle OyOJUpYyeTCsl «Ilalka» ¢ Ha3BaHUAMH WU
HOMEpPAMHU CTOJIOIIOB.

®opmyibl, ucnosbldyemble B Tekcte BKP, odopmisitores npu mnomMomu
BCTPOEHHBIX WJIM CHEIHAIbHBIX PEAAKTOPOB (OPMYIN TeM k€ MPUPTOM, YTO U
ocHOBHOM TekcT BKP, m nOJDKHBI MMETH CIUIOIIHYIO HYMEpPALMIO B IIpeenax
pa3zenoB, HOMEp yKa3bIBAeTCs B KPYTJIbIX CKOOKaX, BHIPABHUBACTCS MO MPABOMY
kparo. Dopmyna ABISETCS YacTblO TEKCTa, BBIAEIAETCA COOTBETCTBYIOLIMMU
3HAKaMU MPENUHAHUS U BRIPABHUBAETCS IO LEHTPY. Bce CMMBOIIBI, MCIIOJIB3yEeMbIE
BIIEPBBIE, JOJKHBI ObITh ONMMCaHbl HEMOCPEICTBEHHO MOcie (GopMyIIbl.
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[Ipu coctaBneHnn mnepeyHed B 3aBUCUMOCTH OT CIIOKHOCTH CIIEITYeT
BBIOMPATh MAPKUPOBAHHBIN MM HYMEPOBAaHHBIN CIIMCOK. MapKUpOBaHHbBIN CITUCOK
odopMmIIsieTca B cllydae OJHOYPOBHEBOTO MEPEUHsI, B KAYECTBE MapKepa CTaBUTCA
3HaK «—» ("uepe3 MeHIO «Mapkepsl» B penaktope MS Word), ucnosib3oBaHue
JIPYTUX MapKepoB He Jonyckaercs. HymepoBaHHBIA CIHUCOK MPUMEHSIETCS s
MHOT'OYPOBHEBOTO IepeuHs (uepe3 MeHwo «Hymepanus» B pegakrope MS Word) u
MOKeT o(hopMIIIThCS ABYMs criocobamu. lepBblii criocoO:

1. Homep B criucke oTAeNsieTCsl TOYKOM, TOCTIE Yero 3JIEMEHT crircka ((pasa,
CHUMBOJIbHOE 0003HAUEHHUE U T.J.) MUIIETCS C 3arJIaBHOIN OyKBBHI.

2. B xoHIIe KaX0T0 2JIEMEHTA CIIHUCKA CTABUTCS TOUKA.

Bropoii cioco6 odhopmiieHus nepedHs:

1) HOMEp B CHHCKE OTACISIETCS CKOOKOHM, mociie 4dero ¢dpasza (d1eMeHT
MIePEYHsI ) MUIIETCS C MAJICHbKON OYKBBI;

2) 3JIeMEHTHI TIEPEUHS OTACIISIOTCS APYT OT Apyra TOYKOH C 3aISITON «;», B
KOHIIE MTOCJIETHETO JIEMEHTA CTAaBUTCS TOUKA.

Cnenyer oOpamaTb BHUMaHHUE Ha TO, YTOOBI HaudallbHbIE CJIOBA KaXKJOTO
AJIEMEHTA CIKUCKA ObUIM COTJIaCOBAaHbI MEXKIY COOOM:

— B pOJE;

— YHUCTIE;

— Majaexe.

Taxoke Bce JEMEHTHI CIHCKA JOJKHBI OBITh COTJIACOBAHBI B POJIE, YUCIIC U
najie’xke co cjaoBaMu (WM CIIOBOM) B MpEIBapsIONIEM IepeyeHb MPeaJIOKESHUH,
10CJIE KOTOPOT'O CTOUT JIBOETOYHE.

NmrocTpatuBHBIA ~ MaTepuasl,  OonbImue  TaOMWIBI ~ WIA  TEKCT
BCIIOMOTATEJILHOTO XapaKTepa MOKHO MOMEIIATh B IPUIIOKEHUS, PACTIOIOKCHHBIC
nocJe 6ubnuorpaduueckoro Crucka.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oenmoit Oymarum ¢dopmara A4 ¢
OJIHOW CTOPOHBI U MEPEIUIETACTCS] B TBEPAbIN MEPEIUIET. DIEKTPOHHBIN BapUaHT
BKP, noxmama u mnpe3eHTallMM WM JEMOHCTPAIMOHHBIX MaTepuasioB (mpu
HAJIMYMH) IPEJOCTABIIACTCS 00yJaronMMCs Ha kadeapy BMECTe C EePEIUIETeHHBIM
HK3EMILISIPOM.

3. PexoMeHaanuu mno MPOBECIACHUIO I‘O(:yl[apCTBeHHOﬁ HTOTrOBOM aTTeCTAlIMM
AJIA TIpeaceaaTeisi, YJI€HOB U CEKpeTaps FocyllapCTBeHHOﬁ IK3aMeHALITMOHHOM
KOMHUCCHUH

Hna  mposemennss [IMMA B HMHCTHUTYTE  CO3JAIOTCA  T'OCYJAapCTBEHHBIE
DK3aMEHALMOHHBIE KOMHUCCHH.

Hna paccMmotpenus anemnsauui mno pesyabrataMm [MIA B HWHcTuTyTE
CO3/JIAI0TCS aleJUISIIUOHHBIE KOMUCCHUU.

['ocynapcTBeHHast 9K3aMEHALMOHHAs W aneJUIslMOHHAs KOMHUCCUU (Z1anee
BMECTE — KOMUCCUH) ICUCTBYIOT B TE€UEHME KAJICHJIAPHOTO Toja.

Komuccun co3garorcsi B MHCTUTYTE MO KAKJIOMY HAMPABJIEHUIO MTOATOTOBKU
WIM 1O KaxJI0od oO0pa3oBaTelbHOM MNporpaMMme, WM 1O PsAAy HampaBlieHUN
MOATOTOBKH, WM IO psiiy 00pa30BaTENbHBIX IPOTPaAMM.
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[Ipencenarens roCy1apCTBEHHOM AK3aMEHALMOHHOU KOMHUCCHUH
yTBEpKJaeTca He mno3aHee 31 gexaOpsi, MPealiecTBYIOLIErO TOAYy MNpPOBEIEHUS
['MA, MunucrepctBoM oOpa3zoBaHusi W Hayku Poccuiickoit denepanuu mo
npeacrasieHnto MHcTuTyTa.

HNHCTUTYT yTBEpKIAET COCTaBbl KOMUCCUN HE IMO3JHEE YEM 3a OJUH MECSI]
1o narsl Havana ['A.

IIpencenarens rOCYJapCTBEHHOU AK3aMEHAIIMOHHOMN KOMHUCCHUH
YTBEPKJIaeTCS M3 YMCIa JIUIl, HEe padoTaronux B MHCTUTYTE, UMEIOIINI yUYCHYIO
CTeNeHb JOKTOpa HayK U (WIM) yuyeHoe 3BaHHe mnpodeccopa JUO0 SBISIOLMXCA
BEyIIUMH CHEIUAINCTAMH — TPEJICTABUTENSIMA pabOTOJaTeNe WM WX
00beIMHEHN B COOTBETCTBYIONIEH 001acTu mpodecCHOHANBHON e TETbHOCTH.

IIpencenareneM  aneuSIMUOHHOW  KOMHMCCHUM  YTBEPXKIAETCA  PEKTOP
WNucTuTyTa (JUI0, UCHIONHSIONIEE €r0 00sI3aHHOCTHU, WM JIMLIO, YIOJHOMOYEHHOE
pexkropoM MHCTUTYTa — HA OCHOBAHUU PACTIOPSAUTENBHOrO akTa MIHCTUTYTA).

IIpencenareny KOMHCCUM OPraHU3YIOT M KOHTPOJIMPYIOT JEATEIBHOCTH
KOMHUCCUM, OOECNEeYMBalOT  E€IUHCTBO  TpeOOBaHUM, MPEABSIBISIEMBIX K
oOyuatrouumcs nipu nposeaenuu ['MA.

B cocraB rocynapCTBEHHOM  SK3aMEHAIMOHHOW KOMHMCCHHM  BXOJST
npeacenareab yKa3aHHOM KOMHUCCHUM M HE MEHEE YEThIpEX YJIEHOB YKa3aHHOU
KOMUCCHUHU.

UneHbl TrOCyIapCTBEHHOM  3K3aMEHAIMOHHOM  KOMHCCUHU  SABJISIOTCS
BEYIIUMH CHEIUAIMCTAMH — TPEJICTABUTENSIMU paboTojaTeNie WM HX
00BEIMHEHUN B COOTBETCTBYIOIIEH 00J1aCTH MPOPECCUOHATIBHON JESATENIbHOCTH U
(uM) JMUAMH, KOTOpPBIE OTHOCATCS K MPOQEecCOPCKO-NPENo1aBaTeIbCKOMY
coctaBy MHcTuTyTa (MHBIX OpraHu3alMii) ¥ HMEIOT y4eHOe 3BaHue U (WJIN)
YYEHYIO CTEIICHb.

Jong 5L, SBASIOIUXCS BEAYIIMMHU CIEHHATMCTAMU — MPEICTABUTEISMU
paboromarened wWiIM HMX OOBEAMHEHHMH B  COOTBETCTBYIOLIEH  0O01acTu
npo(hecCHOHANBFHON JEeATENBHOCTH (BKJIIOYAs TMpeAcenaTeNis ToCyAapCTBEHHON
9K3aMEHALlMOHHOM KOMHUCCHMH) B OOIIEM 4YHCIE JUl, BXOIAIIMX B COCTaB
roCyJ1apCTBEHHOM dK3aMEHAIMOHHOW KOMHUCCHUH, TOJKHA COCTaBILATh HE MeHee S50
IPOLICHTOB.

B cocraB anemnssunoHHOM KOMUCCUU BXOJAT MPEACENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMHUCCHHU.

CocraB anemnsiqMOHHOM KoMmMuUcCCHMU (opmupyercds |3 4YuUCIa JIUIIL,
OTHOCAIIUXCS K Tpodeccopcko-npenoaBaTeaIbckoMy coctaBy MHcTUTyTa U He
BXOASIIMX B COCTaB FOCY/IapCTBEHHBIX 3K3aMEHAIMOHHBIX KOMHUCCHUM.

Ha nepuon npoBeaenus I'MA s obGecrieueHust paboThl TOCYIapCTBEHHOMN
AK3aMEHALMOHHON KOMUCCHH PEKTOpP MHCTUTYTa Ha3HAYaeT ceKpeTapsl yKa3aHHOU
KOMHUCCHHM U3 YHCIa JIMI, OTHOCALIUXCA K MPO(heccopCKO-Mperno1aBaTeIbCKoMy
coctaBy MHCTUTYyTa, HAyYHBIX PAOOTHUKOB WJIM aIMUHUCTPATUBHBIX PaOOTHUKOB
NucturyTa. Cekperappb rocyaapcTBEHHOM 3K3aMEHAIMOHHON KOMUCCHUU HE BXOAUT
B €€ COCTaB.
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CekpeTapp  rOCyIapCTBEHHOM  3K3aMEHAlIMOHHOW  KOMHUCCHM  BEJET
IPOTOKOJBl €€ 3acelaHuil, TMpeACTaBIseT HEOOXOJUMbIE MaTepuaibl B
aneJUISIUOHHYI0 KOMUCCHIO.

OcHoBHOM (OpMOHN  JIEITEILHOCTH KOMHUCCHH  SIBJISIIOTCS  3ace/laHMus.
3aceqaHus KOMHUCCHUI TPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpETEr
OT YHCJIA JIULI, BXOASAIIMX B COCTaB KOMUCCHUH.

3acelaHusl KOMUCCHUH MTPOBOJISITCS MPEICEAATENIMU KOMUCCHIA.

Pemennss koMuccuii TPUHUMAIOTCS TPOCTHIM OOJIBIIMHCTBOM TOJIOCOB OT
YHCJIa JIML, BXOIAIIMX B COCTAaB KOMMCCHM M Y4YacTBYIOIIMX B 3acemaHud. lIpu
pPaBHOM dYHCIIE TOJOCOB Mpe/cenaTeIh KOMUCCUU 00JaaeT MPaBOM PEIIAOIIEro
roJjoca.

Pemienus, mpuHATHIE KOMUCCUSIMU, OPOPMIISIOTCS IIPOTOKOJIAMH.

B nporokoue 3acenanusi rocyJapCTBEHHOW SK3aMEHAIIMOHHONM KOMUCCHH T10
MIPUEMY TOCYJAPCTBEHHOTO aTTECTAIMOHHOTO UCHBITAHUS OTPAKAIOTCA: MEPEUYEHb
3aJIaHHBIX 00YyYaroIIeMyCsl BOIIPOCOB M XapaKTEPUCTUKA OTBETOB Ha HUX, MHEHUS
npeacenarenss M WICHOB TOCYJAapCTBEHHOM 5SK3aMEHAllMOHHOM KOMHUCCHUU O
BBISIBICHHOM B XOJIE TOCYJAapCTBEHHOTO AaTTECTAllMOHHOTO HCIBITAHUA YPOBHE
MOATOTOBJICHHOCTU OOYYarolerocsi K penieHut0 NpodeccHoHadbHbIX 3aj1ad, a
TAKXK€ O BBISIBICHHBIX HEJIOCTATKAX B TEOPETUUECKON M MTPAKTUUYECKOM MOJTOTOBKE
o0yuaronierocs.

[IpoTokoyibl  3aceaHusi KOMHUCCHUM MOJINKUCBHIBAKOTCS  MPEACEAATEIIEM.
[IpoTokosl 3acemaHusi TOCYIAPCTBEHHOM 3K3aMEHAMOHHOM KOMMCCHUM TAaKKe
MOAIKUCHIBAECTCS CEKPETAPEM IK3aMEHALMOHHON KOMUCCHH.

[IpoTOKOJIBI 3acelaHusl KOMUCCUM CIIMBAKOTCA B KHUTU U XPAHSTCS B apXUBE
HNHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU JEIl.

ITo pe3yJibTaTam IIPOBEICHUS 3acelaHus rOCyJ1apCTBEHHOMN
HK3aMEHAIMOHHON KOMHUCCHM TpenacenaresneMm ¢opmupyercs otuer «O pabote
['OK», xoTopblil 00CykJ1aeTcs Ha ydyeHOM coBeTe MHCTUTyTa B TeueHue ABYX
HENIENIb TOCJE TPOBEACHUSA 3aCENaHus TOCYJAPCTBEHHOW 53K3aMEHAIMOHHOMN
KOMUCCHH.
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