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1. PexoMeHnaanumn 00y4aromumMcs M0 NOAT0TOBKE K rocyAapCTBEHHOMY
IK3aMeHY, B TOM 4HCJIe IepeYeHb PeKOMEHIyeMOoil JTuTepaTypsbl 1JI4
MOATOTOBKH K rOCy/IapCTBEHHOMY 3K3aMeHY

[Ipyu mnoaroroBke K chade TOCYJAPCTBEHHBIX HK3aMEHOB MPOBOASTCS
IPYIIOBBIE U WHIWBUIyaJIbHbIE KOHCYJbTAIMH, NMPU3BAHHBIE CKOHIICHTPUPOBATH
BHUMAaHHE HA KOHKPETHBIX MHCTUTYTaxX. 3aJIOTOM € YCIEUTHOW cauu SK3aMEHOB
SBIIAETCS CAMOCTOSITEIbHASI MOATOTOBKAa K HEMY, OCHOBAaHHasi Ha COOCTBEHHOM
ombITe 00YYSHHS M PEKOMEHIAIMSIX MTPET0/1aBaTelIs.

Kadenpoit ropucnpyneniiun chopMyJIHUPOBaH OINPECICHHBIA IePEUYCHb
BOIIPOCOB TI0 OCHOBHBIM HAIpaBIEHUsIM Kypca. J[aHHbII mepedeHb COOTBETCTBYET
dbeneparbHOMY TOCYIapCTBEHHOMY OOpa3oBaTeIbHOMY CTaHAApTy W pabodum
mporpaMmaM JIUCHMIUIMH. B  paMkax »dTOTO mepedyHs K TOCYAapCTBEHHBIM
HK3aMEHaM COCTABJISIOTCS DK3aMEHAIIMOHHBIC OUJIETHI, IT0 KOTOPBIM 00yYaronuecs
CHAIOT rOCYJIapCTBEHHBIE SK3aMeHbl. BOMpOoChl K 3K3aMeHaM J0 3K3aMEHYEMbIX HE
JTOBOJSITCS U COAEPKATCS JIUIIh B AK3aMEHAIMOHHBIX OUJIeTax.

DK3aMEHAIIMOHHBIA OWJIET BKJIIOYAET TPU BOMPOCA, KAXKABIM M3 KOTOPBIX
UMEET KOHKPETHBIN, JCTAIbHBIA XapaKTep, HO HE BBIXOJUT 3a PAMKU pabOUHX
IpOrpamMm JTUCHUILINH.

N3ydenne BompocoB (mpobiem) 1eaecooOpa3Ho HaYaTh ¢ U3yUeHUs 6a30BOH
JUTEPATYPHl TIO TUCHIUILTMHAM, K KOTOPBIM OTHECEH JaHHBIH BOMpoC (Tipodiiema).
Kak mpaBuiio, 6azoBbie yueOHUKU (yueOHBIE MOCOOHWS) JAIOT MPEJCTaBICHUE O
npoOiemMe, HO OTUX CBEIACHUH MOXET OKa3aThCAd HEIOCTAaTOYHBIM IS
MCUYEPIBIBAIOIIET0 OTBETA HA 3K3aMEHAUMOHHbIA Bompoc. [loatomy cienyer, He
OTPaHUYMBASCH 0A30BBIM yU4EOHBIM H3JaHUEM, U3YIUTh HEKOTOPHIC CTICIIHATIbHBIC
U3JIaHUs, KOTOPBIE Aa1yT BO3MOKHOCTh 00Jiee MOAPOOHO PACCMOTPETh HEKOTOPbBIE
crnenu(puUeckre acmekThl H3y4aeMoro Bompoca (MpoOiembl), TIy0ke H3y4HUTh
CIIeLIMAJIbHBIE METO/IbI pa3pelIeHus Mpo0eM, MPOaHATM3UPOBATh HAKOIUICHHBIN B
9TOM OTHOIICHUU OTEYECTBEHHBIM M 3apyOexHbI ombiT. Ocobo ciemyer
NOAYEPKHYTh, YTO B MPOIECCE MOJATOTOBKH K JK3aME€HaM CJIeyeT peaiu30BaTh
WHTErPAaTUBHO-KOMILJIEKCHBIM  MOJAXO0J] B HW3YYEHUH PpA3JIUYHBIX BOMIPOCOB
(mpobyieM), a 3HAYUT, YMETh AHAJIM3UPOBATH M OILICHUBATh €r0 HCTOPUYECKUE,
IIPaBOBBIE M MPOYHME ACHEKThl M KOMIIOHEHTHI, BBISBIATH HMX B3aUMOCBS3b U
B3aMMOO0YCIIOBICHHOCTh. OIICHOYHBIE CYXKICHHUS BBIMTYCKHWKA B OTHOUICHUU
MPUBEJACHHBIX B MEPUOAMYECKUX U3AAHHIX MPUMEPOB KOHKPETHOM JESITEIbHOCTH
CHEIUATUCTOB MOTYT CTaTh JOKAa3aTeIbCTBOM €ro  NpogeCCHOHAIBHOU
KOMITETEHTHOCTH.
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2. PekomeHgannu 00y4arIIMMCS 10 MOJATOTOBKE K 3allUTE BHINYCKHOM
KBAJIN(UKANUOHHOH PadoThl, B TOM YHCJIe NlepeYeHb PEKOMEH/IyeMOu
JIUTEPATYPHI IS NOATOTOBKH K 3alIIMTE BHIMYCKHOH KBAJIM(PUKANNOHHOK
padoThI

TpeOGoBaHUs K CTPYKType M COJEPKAHUIO BBIMTYCKHOW KBaNU(DUKAIIMOHHON
pabotsl (BKP) BeimyckHuKa

Bb160p TeMBbI BBITYCKHON KBATH(PUKALIMOHHON pabOThI

Temst BKP no o0Opa3zoBarenbHbIM MporpaMMaM BBICHIETO OOpa3oBaHUs —
nporpaMmaM  0OakajgaBpwara  OMPEAEISIOTCS  BBIMYCKAIONIMMU  Kadenpamu,
yrBepxaaoTcsi CoBeToM ¢akynbTeTa M JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSAM
denepanbHOr0 TOCYJApCTBEHHOTO  00pa3oBaTEeNIbHOTO  CTaHIApPTa  BBICHIETO
oOpazoBanust 1o HampaieHuto noarotoBku 40.03.01 IOpucnpynenuus,
HaIpaBJIE€HHOCTH (ITPO(PHIIb) «IPaXAAHCKO-IIPABOBAS

OOyyarommmMcs TpeIOoCTaBIsETCS MPABO BHIOOpPA TEMBI U3 YTBEPKACHHOTO
kadenapoit nepeudss tem BKP. OOyuaromuiics Takke MOMXET MPEIJIOKUTH CBOIO
temy BKP, oGocHOBaB mnpu 3TOM HEOOXOIMMOCTh U I11€JIeCOOOpPa3HOCTh €€
pa3paboOTKH C HAYYHOU U MPAKTUYECKOU TOUYEK 3PEHUSI.

BriGpannas Tema corjacyercsi ¢ pyKOBOAUTENIEM U 10 JTUYHOMY 3asIBIICHUIO
oOyyJaromerocss U NpPeICTaBICHUIO JIeKaHa 3aKpeIUIsieTCs 3a HUM IMPUKA30M I10
Nuctutyty. Ilocne Bbhixoma nmpukasza HUKakoe wu3MeHeHne Ttembl BKP
(IpUHLMNHATIBHOE WM CTWJIMCTHYECKOE) HE JIONMYCKaeTcs. B MCKIOYMTENbHBIX
Clly4asiX KOPPEKTHpPOBKa WJIM 3aM€Ha TeMbl MOXXET ObITh IPOBEIEHA TOJBKO
JIOTIOJIHUTENIBHBIM IIPUKA30M PEKTOPA IO MPEICTAaBICHUIO JIeKaHa (DaKyJIbTeTa.

TpebGoBanus k cTpykType u coaepkannto BKP

BeinyckHast ~ kBanu(UKALMOHHAasE ~ padoTa  COAEPKUT  CIEAYIOIIUE
o0s3aTeNIbHBIE  DJIEMEHTBI:  TUTYJBHBIM JIMCT; 3aJaHU€ HA  BBIIYCKHYIO
KBaMM(UKALMOHHYIO paboTy; OIJIaBIeHUE; BBEICHHE; OCHOBHYIO 4acTh,
BKJIIOYAIONIYI0 TEMaTUYECKUE pa3liefbl M MOJApa3Jeibl; 3aKJIIOUECHUE; IepeyeHb
COKpallleHU W YCJIOBHBIX OOO3HAUYeHUU (MpuU Hamuyuu); Oubnuorpaduueckuit
cnucok. [Ipu Heo6xogumoctu B cTpykTypy BKP BritowaroTcst mpuiioxeHusl.

TutynpHblii  nUCT  OoQOpMIsieTCSI B COOTBETCTBHM C  00pasiioM,
YCTaHOBJICHHBIM IHCTUTYTOM, M COJEPKUT CIEAYIOUIUE CBEICHUS:

— IIOJIHOE U COKPAILEHHOE HAUMEHOBaHHE 00pa30BaTEIbHON OpraHu3allny;

— HaWMEHOBaHHE (PaKyJbTETa;

— HaWMEHOBaHME BBITyCKaroulel kadenpsi;

— HauMMEHOBAaHUE HAIIPABIICHHS OATOTOBKH;

— BUJ pabOTHI;

— TeMa BBIITYCKHON KBAIM(PUKALUMOHHON pabOThI;

— cBeneHust 00 oOyyaromemcs (Kypc, Gopma oOyudeHusi, UMs, OTUYECTBO,
dbaMmIns) ¥ €ro JIMYHYIO TOAMKCE;

— CBEIEHHUS O pyKOBOJHUTEIE (IOJKHOCTD, YUEHAs CTENEHb, YUEHOE 3BaHUE,
dbaMuus ¥ THUIUAIBI) U €T0 JINYHYIO TTO/IINKCH;
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— CBEJEHHUS O 3aBEAYIOIIEM BhINTycKatole kadeapsl (AOIKHOCT, yUeHas
CTEIEHb, YUEHOE 3BaHue, (DaMUINS U MHUILMAJIBI) U €r0 JIMYHYIO MO/IIUCH;

— MecTo (Topoj1) ¥ T'0JT BHIOJHEHUS paOOTHI.

3aganue Ha BKP 3amosiHS€TCS COINIACHO MAakKeTy, YTBEPKIACHHOMY
NHCcTUTYTOM, U CcOmepkKUT mnepedeHb 3TanoB BbinojgHeHUuss BKP ¢ ykazanuem
cpokoB BbITIoTHeHUA. Jluct 3amanus Ha BKP moamuceiBaeTcs oOyuarommmcs u
pykoBoaurenem BKP.

OrnaBieHue COAEPKUT MEPEUCHb OCHOBHBIX pa3jieNioB (TJIaB), MOapa3ieoB
(maparpagoB) BKP ¢ yka3anmem HOMEpPOB CTpaHUIl, HA KOTOPHIX pa3MeiacTcs
Hayajgo pasjaenoB (mmojapasnuenoB, maparpadon). OriaBiacHUE TOJDKHO BKJIIOYATH
BCE€ 3aroJIOBKHM, UMEIoLMecs: B paboTe, B TOM yucie Oubnuorpapuyeckuii Cucok
U npuioxeHus. B ornaeieHun npuMmensieTcs nudpoBas cUCTEMa HyMepailuu, B
COOTBETCTBUM C KOTOPOW HOMEpA IiaB COCTOIT M3 ofgHoM mudpsl (1.; 2. u T.1.),
HOMEpa COCTaBHBIX 4acTed — u3 aByx mudp (1.1.; 1.2. u T.1.), TpeThsl CTyIEHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.a.). 3Hak naparpada HE CTaBUTCS.
ABTOMatuyeckoe (GOpPMHUpPOBAHKE OTJABJICHHUS C HCIOJIb30BAaHUEM 3arojIOBKOB
MPEANOYTUTENBHO.

Bo BBenenun k BKP Heob6xoammo packpbITh pojib U MECTO HCCIEILyEMOM
npoOsiemMbl, 00OCHOBaThH BBIOOpP TEMbI, OINPEACIUTh €€ AaKTyalbHOCTH,
chopMynHpoBaTh IeNh M KOHKpeTHble 3amaun BKP, ompeaenuts rpaHMIlBI
uccinenoBanust  (popmynmupoBanue oOBEKTa W TpPEAMETa  HCCICIOBAHUS,
OTIPEJICIICHNE XPOHOJIOTHYECKUX W/ TeorpadUyecKux pamoK). 31Iech ke
ClielyeT KpaTKo omucaTh OOIlKMe  HampaBi€HUs  pEUIeHUs  UCClelyeMoun
npo0JIeMbl, OCHOBHBIE TUIIOTE3BI, TEOPETHUYECKYIO (TeopeTtuxo-
METOJI0JIOTHYECKYI0) 0a3y U BRIOpAHHBIE METOJIbI UCCIICIOBAHMS, & TAKXKE YKa3aTh,
Ha TIpUMepe Kakoro o0bekTa OyAeT peliaThcsl MOCTAaBICHHBIE B paloTe 3a/lauu.
OO0neM BBeZieHUS — 3—5 CTpaHHUIl.

OcHoBHas 4yacTh packpbiBaeT cojaepxkanue BKP. B ocHoBHOU uacTu
U3JIaraeTcsl TEOPETUYECKUMH  Marepual 10 TEeMe, TMPUBOJMUTCS  aHAIMU3
WH(OOPMAITMOHHBIX HMCTOYHUKOB, PEIIAIOTCSA 3a1adyd, CHOPMYIUPOBAHHBIE BO
BBEJICHUM, TPUBOAUTCS OINHUCAHUE COOCTBEHHOTO WCCJIEIOBAHUS, €CIU €ro
MpOBEJICHUE TMpeaycMaTpuBaioch IeiasaMu U 3agadyamMu BKP. OcHoBHasi 4acTh
BKJIIOYAET B CeOSI TEOPETUUECKYIO U, IPU HEOOXOJUMOCTH, NMPAKTUUECKYIO YaCTH.
B TeopeTnyeckoil 4acTU pacKphIBAIOTCS U aHATU3UPYIOTCS O0IIME TEOPETUUECKUE
MOJIOKEHHSI TI0 TEME€ MCCIIEIOBaHUs, JAeTCs MOJAPOOHOE HU3JIOKEHUE METOJIUKHU
WCCIIEIOBAaHUs. B MOpakTUYeCKOW YacTh W3Jaraercsi KOHKPETHBIM Marepuan,
MPOBEPSIONINI BBIIBUHYTHIE TOJIOKEHUSI, TUIIOTE3bI, MPUBOJATCS MaTEpHUabl 1O
BBIOOPY pElIEHU: TPOBEPOUHBIC pACUEThl, PE3yJbTaThl MOJEIUPOBAHUS,
QITOPUTMbI  (PYHKIIMOHMPOBAHUS M T. ., a Takke O000OIIaTCS MOJIyYEHHbIE
pe3yibTaThl. JIOMOMHUTENbHBIE MaTepHallbl M MaTepuaibl OO0JBIIOro 00beMa
(mporpaMMa UCCJEIOBaHUS, WHCTPYMEHTAPUN, WILTIOCTPAIMU, TaOJIMIBI U T. II.)
PEKOMEHAYETCSI BHIHOCUTD B MPHJIOKEHUS.

PazpabareiBaembie B BKP meponpusitvs 1omKkHbI ObITh HaMpaBlICHbI HA:

1. Pacmupenne pbplHKa YyCIOyr U Haubojee IMOJHOE YJIOBIETBOPECHHE
noTpeOHOCTe B HMH(POKOMMYHHMKAIMOHHBIX yCIyrax BO BCEX CEKTOpax
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SKOHOMUKHU MYTEM COBEPILICHCTBOBAHUSI TPAJUIMOHHBIX WU  CO3JIaHUS HOBBIX
YCIIYT.

2. IloBbllleHWE  KOHKYPEHTOCHOCOOHOCTM  KOMIIAHMM HA  OCHOBE
pacuMpeHrs HOMEHKJIATYpPhl U TOBBIIMICHUS] Ka4eCTBa YCIYT, BHEIPEHUS] HOBBIX
TE€XHOJIOTU, COBEPILIEHCTBOBAHUS CUCTEMBI 00OCITYKUBAaHUS KIIUEHTOB.

3. CoBeplleHCTBOBaHME MaTepUATbHO-TEXHUYECKON 0a3bl MpPOU3BOJICTBA,
BHEJIPEHUE MPOTPECCUBHON TEXHUKH U TEXHOJOTUHU, COBEPLICHCTBOBAHUE OU3HEC-
IIPOIIECCOB.

4. CoOBepIICHCTBOBAHHE  CHUCTEMBI  YNPABJICHUS  OpraHHU3alHei,
MapKeTUHIOBOM W PpEKJIaMHON JIeITEIbHOCTH, CUCTEMbl NPOJAXXd YCIyr U
o0Ociy>kKuBaHHS AOOHEHTOB.

5. TloBbimenue 3¢hHEKTUBHOCTH UCIIOJIb30BaHUs  MaTepHUaJbHBIX,
TPYAOBBIX U (DMHAHCOBBIX PECYPCOB.

KoHkpeTHOE conepkaHUE MpeaIaraeéMblXx MEPONPHUATUH  ONpEeHeIIsIeTCs
TEMOW BBIMYCKHON paboThl, OCOOEHHOCTAMU 0a30BOr0 MPEANPUATUS U
pe3yJibTaTaMH €ro NPOU3BOJCTBEHHON U 3KOHOMHMYECKOW nestenbHocTu. B BKP
JOJDKHO OBITh MpEIOKEHO He MeHee 3—4 meporpusitui, o0OCHOBaHa MX
HEO0OXOAMMOCTb, OMIMCaHa UX CYIIIHOCTb U MOCJIECTBUS BHEIPEHUS.

Conep:xaHue riaB OCHOBHOM YacTU JOJKHO IMOJHOCTBIO PACKpPBIBATH TEMY
BKP u TO4uHO cooTBeTcTBOBaTh €il. KonM4ecTBO IJIaB OCHOBHOM YacTH JOJKHO
ObITh HEe MeHee IBYyX. Pazgenbl W mojpasfensl OCHOBHOM 4acTH, Kak MPaBHIIO,
copa3MepHbl 10 00beMy. B KoHIle kaxaoro pasaena (ri1aBbl) OCHOBHOW 4YacTH
MIPUBOJIATCS KPATKHE BBIBOABI 10 TEME UCCIICIOBAHUSI.

3akmrouenue BKP mpexacraBmsier coOoi Te3MCHOE TMOIBECHUE HTOTOB.
KonmnuectBO OCHOBHBIX mnosiokeHud 3akmtoueHuss 1o BKP  coorBercTByer
KOJIMYECTBY 3a7a4y, OMNPEACJICHHbIX OOydYarommmcss Uil  MOATBEPKIACHUS
IPENJIOKEHHON TUIIOTE3bl UCCIENOBAHMS. B 3aKiIfOU€HNH OTMEYar0TCsl OCHOBHbIE
pe3yabTarbl padboThl, (OPMYIUPYIOTCS BBIBOJIbI, MPEMJIOKEHUS U PEKOMEHIAUU
10 MCIMOJIb30BAHUIO PE3YyJIbTAaTOB paOOThl. Takke B 3aKIIOYEHUU CIEYET yKa3aTh
NyTU U e JalbHEHIIeH UCCIIeN0BaTeIbCKOM pabOThl IO BHIOPAHHON TEMAaTHKE
UM 00O0CHOBATh HEIEIECO00pPa3HOCTh €€ MpojosbKeHuss. OObeM 3aKIIOUCHUS —
2—3 CTpaHULIbL.

bubnuorpaduyeckuii  CHUCOK  COAEPKHUT  TEPEUYCHb  JINTEPATYPHBIX
VMCTOYHUKOB, IPABOBBIX AKTOB, MCTOYHUKOB CTATHCTHYECKHUX JAHHBIX U HHBIX
OMyOJIMKOBAaHHBIX JOKYMEHTOB U MAaTE€pHajOB, UCIIOJIH30BAHHBIX MPH HANMCAHUU
BKP, mnepeuenr WuteprHer-pecypcoB. bubmmorpaduueckuii CHuCOK TOJKEH
colepkaTh HE MEHee 25 HaWMMEHOBAaHMU M OQOPMISITECA B COOTBETCTBUHU C
«IIpaBunamu odopmieHus 6ubauorpaduyecKoro cnucka u OudamorpadudecKux
ccputok» (yTB. mpuka3zoM pekropa AHOO BO «B3IIN» ot 07.02.2018 Ne 17-Y) u
nercryronmumu cranaapramu (I'OCT).

[IpunoxxeHuss cojaep:KaT CHOpPaBOYHbIE W AaHAJUTUYECKUE MaTepHUalibl
(TabauIBl, pacyeThl, AITOPUTMBbI, KOMIIBIOTEPHBIE PACIIEYATKH U T.I1.), KOTOPBIE IO
TEM WIM WHBIM [pUYUMHAM (Hampumep, u3-3a OoibIIOro 00bema) He
1e1ecCO00pa3HO MPUBOAUTH B OCHOBHOW YAaCTH BBITYCKHON KBadU(UKAIIMOHHOU
paboTbl. B TekcTe BBIMYCKHOW KBAIM(PUKALUOHHON pabOTHI JeTaeTcsi CHOCKa Ha
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COOTBETCTBYIOIIEEC mMpuiokeHne. Takxke B mnpwiokenne Kk BKP moxer ObITh
BBIHECEH MaTepuaj pa3bsiCHUTEIBHOTO XapakTepa, AONOJHSIOIUNA padory,
Hanpumep: GopMbl OYXTaITEPCKON U CTATUCTUYECKON OTUETHOCTH; MPUMEHEHHbIE
METOJMKHU; TEPBUYHbIE OYXTaJITEPCKUE JOKYMEHTBI, MPUKA3bl PYKOBOJMUTENS
OpraHu3aliM; BHYTPUPUPMEHHBIE TMOJOXKEHUS U HMHCTPYKUUU; PETUCTPbI
Oyxrantepckoro yudera u T.4. [Ipu sTtom B Tekcre BKP nomkHbl OBITH CCHUIKM Ha
BCE MPWIOKEHUsS. B cioydyae HEBO3MOXHOCTH KOINHUPOBAHHUS JOKYMEHTOB IO
tematruke BKP nmomyckaercs 3amonHeHue HeoOXxoauMbix ¢Gopm  (OG1aHKOB)
OTYETHOCTH CAMOCTOSTEIHHO 00yUYaloIUMCs 110 JaHHBIM OpTaHU3aIuu.

BKP odopmsiercss Ha pycckom sizbike. [lomyckaercs odopmienue BKP
(MOJIHOE WJIM YaCTUYHOE) HA MHOCTPAHHOM S3bIKE (AHTIIMKUCKOM, HEMEIKOM U
($paHIly3cKOM) B BUI€ JOTIOJTHUTEIHHOTO MPHIIOKEHHUS.

TpeboBaHusg K 00beMy M O(QOPMIIEHUIO BBITYCKHOW KBaJIM(PHUKAIMOHHON
paboThI

Bommycknas kBanudukanuonHas pabota J0DKHA OBITH  aKKypaTHO
opopmiena. Texkcr BKP neuaraercs B pegakrope MS Word Ha nucrax gopmara
A4 (210 x 297 mM) kHMKHOM opueHTauuu, wpudt Times New Roman, kernp —
14, mexcrpounslii wuHTepBan — 1,5, a63aumseii orctrym — 1,25 c¢M, TeKCT
BBIPABHHMBAETCA 110 LUIMPUHE, MTOJS JOKYMEHTA: BEpXHee U HUKHEee —20 MM, JIEBOE —
30 mm, ipaBoe — 10 Mm.

Crpanuusl BKP nyMepyroTcs CIUIOIIHON HyMmepalyel B aBTOMaTHYECKOM
pexxume. TUTyNbHBIM JNHCT BKJIIOYAaeTCs B OOILIyI0 HyMepaluio, HO HOMEp
CTpPaHHIIBI HA TUTYJIBHOM JIMCTE HE cTaBuUTcA. Homep cTpaHuubl pacrnosararor
CBEpXYy MO LEHTPY JucTa (TOJbKO Iudpamu, 0€3 JOMOJHUTEIBHBIX CHUMBOJIOB).
OO0beM BBIMYCKHOM KBanu(UKAIMOHHOW paboThl OakajmaBpa —  HE MEHeEe
60 cTpanui (0e3 crrcKa JUTepaTypbl U MPUIOKEHUN ).

OcnoBHoi#l Tekcr BKP cnenyer pa3ouBaTh Ha moapazfensl s yAoOcTBa
yreHusi. CrpykrypupoBanue BKP Ha pasgensl u mnoapaszienbl BBIIOJHSAETCS
00y4YarouMMcsi CaMOCTOSTENBHO.

3aroyioBKM pa3/enioB MeYaTaroT NPONUCHBIMU OyKBAMH KUPHBIM HIPUPTOM,
BbIPABHUBAHUE MO LEHTpPY, 0e3 ad3alHOro OTCTyIa, TOYKAa B KOHIIE HE CTaBUTCS
(BBEJAEHMUME). 3aromoBku ocHoBHOM uactn BKP nymepyrorcs apaOGckumu
mudpamu (I'JIABA 1. ...). Mexay 3arojloBKOM M IOCTAEAYIONIUM TEKCTOM (WU
Ha3BaHUEM MOjIpa3jiesia) — CTpoKa oTcTymna (MoJyTOpHBIM MHTepBasioM). [lepenoc
CJIOBa B HAa3BaHMM pa3lesioB (TOapa3nenoB) He nomyckaercs. Kaxaelid pasnen
HAaYMHAIOT C HOBOW CTPaHULBI.

JUist moapaszienoB CIELYEeT HCIIONb30BaTh MHOTOYPOBHEBBIE 3arOJIOBKH.
Ha3panue mnojapaszznena mnedataroT KUPHbIM HIpU(TOM, HAuMHAsg C 3arjaBHOU
OyKBBI, OCTajbHblE — CTpPOYHbIE. BbIpaBHMBaHHWE MO LEHTPY, 0e3 abd3aHoro
orctyna. OCHOBHOM TEKCT IIOCIIE 3ar0JIOBKA CIEAYET 4epe3 CTPOKy orcryna. Ecin
3aroJIOBOK MOJpasziesia ClIeqyeT 3a TEKCTOM, MEX/1y MOCIEAHEN CTPOKOIl TeKCTa U
MOCJIEYIOUIUM 3aroJ0BKOM — JIB€ CTPOKH oTcTyna. He pekomenayercs: moMemarhb
3aroJIOBOK B KOHILIE CTPAHUIIbI: €CJIM CTpaHMIIA 3alojHeHa Oojee yem Ha 75 % u
1ocJie 3arojioBKa Uil OCHOBHOIO TEKCTa oOcTaerca He O0osiee JABYX CTpOK,
MoApAa3 e ClIeyeT HAaYMHATh C HOBOUM CTPAHUIBI.
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Ccblik Ha MaTepualibl, 3aUMCTBOBAHHbBIC Yy JIPYTHX aBTOPOB, SIBISIOTCS
00s13aTeNIbHBIMU: HA MWCTOYHUK IMTAThl, CTATUCTHUYECKUW MaTepHall WU
3auMCcTBOBaHME (pakTa HEOOXOJIMMO JaBaTh CCBUIKY, 3TO OO0OecrneYuBaeT
(aKkTHUUECKYI0 JOCTOBEPHOCTh CBEACHMH, AaeT uHpopMauuo o0 ucrounuke. [Ipu
OTCYTCTBUHU CCHIJIOK pab0Ta MOXKET OBbITh HE JOMYIIICHA K 3allIUTE.

Texcr paboThl JOMKEH OBITh YETKMM UM KpPAaTKUM, HE JOIMYCKaIOIIUM
HEOJIHO3HAUHBIX TOJKOBaHUU. He nomyckaeTcs: mpou3BOJIbHOE COKpAIlIEHHE CIIOB,
3aMeHa OyKB OYKBEHHbIMH OOO3HAUCHHSIMH W MATEMATHUYECKUMHU 3HAKaMHU.
bykBennbsie ab0OpeBUATYpHI MPU MEPBOM YIMOMUHAHMM YKA3bIBAIOTCS B KPYTIBIX
CKOOKax IocJie MOJHOTO HAMMEHOBAHHUS, B JAJIbHEHIIEM yHOTPEOISIOTCS B TEKCTE
6e3 pacmupoBKH.

Pucynku, ueprexu, cxemsl, rpaduku u potorpaduu B Tekcte BKP momkHbl
ObITh BBINOJIHEHBI B TpaUuecKOM pEeAaKkTOpe WM B JAPYrOM CIELHAIBHOM
IpOrpaMMHOM oOecriedeHuu. BrinosHenne pucyHkoB B pegakrope MS Word He
nonyckaercs. WmaocTpaTuBHBI — Martepuall  JOJKEH ObIThb TMOHSTHBIM U
WH(POPMATUBHBIM, BCE HAIMKUCHU JAOJIKHBI OBITh XOPOILIO YUTAEMBIMHU.

Tabmuupl, pUCYHKH, YEpTEX U, cXeMbl, rpadpuku u Pororpaduu,
ucnosibdyembie B BKP, pa3smemniaror HEnocpeacTBEHHO MOCIE WX YNOMHHAHMS B
TEKCT€ M OTHENSAIOT OT OCHOBHOI'O TEKCTa CTPOKOW oTcTyna g0 u mocie. Ha
KQK/IbI PUCYHOK JTAIOTCSI CCHUIKM M HEOOXOJMMBIE MOSICHEHUS, CIIOBO «PUCYHOK)
MUIIETCS COKPAIIEHHO B TEX CIIy4asiX, KOT/a psijioM CTOUT Iudpa (Harpumep, «u3
puc. 3 chemayeT...»), NPH OTCYTCTBUH LHQPHI CIOBO «PUCYHOK» ITHIICTCS
MOJIHOCTBIO (CM. PUCYHOK). T0 K€ JIJIsl APYTUX 3JIEMEHTOB.

Tabnuibl, pUCYHKH, YEPTEXKU, CXeMbl, rpaduku U QGoTtorpaduu B TEKCTE
JIOJDKHBI MMETh CKBO3HYIO HyMepauuio. JlomyckaeTcss CKBO3Hasi Hymepalus B
npenenax ogHoro pasaena. Homep, noanuch M NOSCHEHUS K pUCYHKaM, CXeMaM U
TabIUIIaM JTOJDKHBI OBITH BBITIOJIHEHBI HA JIMIIEBOW CTOPOHE JHCTa (TaM XKe, e
pucynok). Hammuce «Tabnuia» BBIMOTHSETCS copaBa Haja TaOiUIEH, depes
npoOesl yKka3bIBaeTcsi HoMep Ta0nuiel (Hanpumep, Tabnuima 1.2), HauMeHOBaHUE
Ta0JIMIIbl YKa3bIBAETCS HA CTPOKY HUKE, BBIPABHUBAHUE 10 LIEHTPY, TOUKA B KOHLIE
He ctaBuTcs. [loanucu noa pucyHkamu, yeprexamu, rpadukamu, pororpapusmu
BBITIOJIHAIOTCS MO UEHTPY TMOJA dYepTexaMu, TrpadukamMu, pUCYHKAMH U
dbortorpadusmu (Puc. 1.2. HaumenoBanue).

3aronoBku rpad U CTPOK TAOJMIBI MUIIYTCS C MPOMUCHOM (3ariaBHOI)
OykBbl B (pOpME €IMHCTBEHHOTO YHMCIA, a MOJ3arojIoBKU rpad — co CTpO4HOM
OyKBBI, €CIM OHHM COCTaBIISIOT OJHO IMPEAJIOKEHUE C 3arojOBKOM, WIH C
MPOIMUCHOM (3aryiaBHOM) OyKBBI, €CJIM OHU UMEIOT CAMOCTOSITEIbHOE 3HaUYeHHE. B
KOHIIE 3aTr0JIOBKOB U 10J13ar0JIOBKOB TaOJIUI] TOUKA HE CTaBUTCS.

B cinywae paspbiBa TaOdAMIbl HAa HECKOJIBKO CTPAaHUIl HA CIEAYIOIIEeH
CTpaHulle B BepxHeM JieBoM yriy nuiercs: «lIpomomxkenue Ttabn. 1.1» wunum
«Oxonuanne Tabn. 1.1» OGe3 yka3zaHus Ha3BaHUSA TAOJUIBI, B BEPXHEHU CTPOKE
TaONMIIBI HAa HOBOM CTpaHMIle AyOJHMpYeTCsl «IlIalKa» C Ha3BaHUAMH WIIU
HOMEpPAMHU CTOJIOLIOB.

®opmyibl, ucnoib3dyemble B Tekcte BKP, odopmisitorcs npu nomoinu
BCTPOCHHBIX WJIM CIEUUAIBHBIX PENAKTOPOB (OpMyN TeM ke HpUu@PTOM, UYTO U
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ocHOBHOM TeKCT BKP, m nOJDKHBI MMEThH CIUIOIIHYH0 HYMEpPALHIO B IIpeaeiax
pa3zenoB, HOMEp YKa3bIBa€TCS B KPYIJIbIX CKOOKaX, BHIPABHUBAETCS MO IPABOMY
kpato. dopmyna ABISETCS YacTbIO TEKCTa, BBIAEISETCS COOTBETCTBYIOLIUMU
3HAaKaMU MPENUHAHUs U BBIPAaBHUBAETCS MO LEHTPY. Bce cuMBOIIbI, HCTIONIb3yEeMble
BIIEPBBIE, IOJKHBI ObITH OMMCAHBI HETOCPEICTBEHHO MOCIE (POPMYIIBI.

IIpu cocTaBneHHM TI€peYHE B 3aBUCUMOCTH OT CIIOXKHOCTH CIEAYET
BBIOMPATh MAPKUPOBAHHBIN WM HYMEPOBAHHBIN CIIMCOK. MapKUpOBaHHBIN CITUCOK
oopMIIsieTcs B cllydae OJHOYPOBHEBOTO MEPEUHs, B KAYECTBE MapKepa CTaBUTCS
3HaK «—» (uepe3 meHio «Mapkeps» B pemakrope MS Word), ucnonb3zoBanue
JPYrUX MapKepoB He Jonyckaercs. HymepoBaHHBIM CIHCOK NPUMEHSETCS s
MHOTOYpOBHEBOT0 Tiepeuns (uepe3 Menro «Hymepanus» B penakrope MS Word) u
MOET 0hOpMIIAThCS IBYMsI criocobamu. [lepBoiii criocoO:

1. Homep B criucke oTzeseTcsl TOUKO, MOociie Yero 3JIeMeHT cucka (Jppasa,
CUMBOJIbHOE 0003HAYEHHE U T.J.) MUIIETCS C 3arJ1aBHON OYKBBI.

2. B KOHIIE KaKI0T0 3JIEMEHTA CIIHUCKA CTABUTCS TOYKA.

Bropoii cioco® odopmiieHus nepeyHsi:

l)HOoMep B cmucKe OTHensieTcs CKOOKoM, mociie dero ¢pasa (JIEeMEHT
NepeyHs ) MUILIETCS C MAJIEHbKON OYKBBI;

2) 5NIeMEHTHI MepeyHsl OTACNAIOTCS APYT OT Apyra TOYKOW C 3amsTOd «;», B
KOHIIE MOCJIETHETO 3JIEMEHTA CTABUTCS TOUKA.

Cnenyer oOpamjaTh BHUMaHUE Ha TO, YTOObI HauyaJbHBIE CJIOBA Ka)JOTrO
3JIEMEHTA CIHCKa ObLIN COTJIACOBAHBI MEXAY COOOI:

— B pOJE;

— 4ucIe;

— Tajexe.

Takoke Bce 2J€MEHTHI CIHCKA JOJIKHBI ObITh COTJIAaCOBAaHbI B POJIE, YUCIE U
najziexxe co cioBamMH (WM CJIOBOM) B MpEABapsIONIEM MepeueHb MPeJIOKEHUH,
110CJIE KOTOPOI'O CTOUT JIBOETOYHE.

NnntoctpatuBHbIA ~ MaTepualn,  OONbIIME  TAaONMIBI  WUIU  TEKCT
BCIIOMOT'aTEJIBHOTO XapakTepa MOKHO MOMEIIATh B IPWIOKEHUS, PACIIOI0KECHHBIE
nociue Oubmmorpaduyeckoro Crmcka.

Texcr BKP pacneuatsiBacTcs Ha nuctax Oemoit Oymarm ¢opmara A4 ¢
OJIHOM CTOPOHBI U MEPEIIETaeTCs] B TBEP/bI MeperuieT. DIEKTPOHHBINA BapUaHT
BKP, nokmama u mnpe3eHTallMU WKW JEMOHCTPAllMOHHBIX MaTepuasioB (TpH
HaJIMYKU) MPEAOCTABIIIETCS 00yHYaronIMMcs Ha Kadeapy BMECTE C NEPEIIETEHHbIM
AK3EMIUISIPOM.

3. PexoMeHaanuM 110 MPOBEACHUIO TOCYIAPCTBEHHON UTOr0BOM ATTECTALNH
AJIA IpeceaaTeis, 4JIeHOB H CeKpeTaps rocy1apCTBeHHON YK3aMeHALMOHH O
KOMHUCCHH

Hns npoenenuss IT'MA B  HMHCTUTYyTE CO3JAlOTCA TOCYJIApCTBEHHBIE
DK3aMEHAIIMOHHBIE KOMUCCHH.

Hns paccmorpenust anemnsiuui no pesyaeratam [MMA B HHctutyTe
CO3JIA0TCS ANEIUTALMOHHBIE KOMUCCHUMU.
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['ocynapcTBeHHasi SK3aMEHALMOHHAs W aleJUIILUOHHAs KOMHUCCUU (nanee
BMECTE — KOMUCCHUM) IEUCTBYIOT B TE€UEHHUE KAJTIEHAAPHOIO Io/1a.

Komuccun co3aatorcst B MHCTUTYTE MO KaKJIOMY HAIPABJICHUIO TOATOTOBKHU
WIM 10 KaxJI0il oOpa3oBaTeiabHON MporpaMMme, WM MO Py HamnpaBieHUN
NOJATOTOBKH, WJIX IO psily 00pa30BaTeIbHbIX POTPaMM.

[Ipencenarens rocyJ1apCTBEHHOM AK3aMEHAIMOHHOMN KOMHCCHUU
yTBepKaercs He mno3aHee 31 gexaOpsi, MpealIeCTBYIOLIEro roAy MNpOBEIEHUs
I'MA, MuHnucrepctBoM oOpa3zoBaHusi W Hayku Poccuiickoit depepanuu 1o
npeacTtaBieHuio MHcturyTa.

HMHCTUTYT yTBEpKAAET COCTAaBbl KOMUCCUN HE ITO3JHEE YEM 3a OJUH MECSIL]
1o natel Havana ['UA.

[Ipencenarens rOCyJIlapCTBEHHOU AK3aMEHaIIMOHHOMN KOMUCCUU
YTBEPKJAeTCA U3 Yucia Jul, He pabdotaromux B MHCTUTYTE, UMEIOIIMI YyUYEHYIO
CTENEeHb MOKTOpa HayK W (WIM) ydeHoe 3BaHHe mnpodeccopa TUO0 SBISIOUINXCS
BEAYIIUMH CHEUAIMCTAMH — MPEICTABUTEISIMA padoTojaTeNe Wid HX
00beIMHEHUHN B COOTBETCTBYIONIEH 001acTH MpOo(ecCuoHaIbHON AESTETLHOCTH.

[IpencenareneM  aneuUSIUMOHHON  KOMHCCHHM  YTBEPKIAETCA  PEKTOP
HNucTuTyTa (U0, UCTIONHSIOEE €ro 00s13aHHOCTH, WX JUI0, YIOJIHOMOYEHHOE
pexkropoM MHCTUTYTA — Ha OCHOBaHUU paCTIOPSAUTENIbHOTO akTa IHCTUTYTA).

[Ipencenarenn KOMHMCCUN OPraHU3YIOT M KOHTPOJIUPYIOT JESITEIbHOCTh
KOMHUCCUW, OOeCrneyuMBaloT  E€AUHCTBO  TPEOOBaHMM, MPEABABISIEMBIX K
oOyyvarorumcs ipu npoBeaenun [ MA.

B cocraB TrOoCygapCTBEHHOMW HK3aMEHAIMOHHOW KOMMCCHM  BXOJST
npeAcenarTelb yKa3aHHOW KOMHCCUM M HE MEHEE YEThIPEX WICHOB YKa3aHHOU
KOMMCCHHU.

UiileHBI rOCYyIApCTBEHHOM  DK3aMEHAIMOHHOM  KOMMCCUU  SBIISIIOTCS
BEAYIIUMH CHEHUAIMCTAMH — MPEICTABUTEISIMA padoTojaTene Wid HX
00BEIMHEHUH B COOTBETCTBYIOIICH 00JAaCTH MPOPECCHOHATBHON ACSITENbHOCTH U
(un) JAUIaMu, KOTOpbIE OTHOCATCA K MNPO(eccopcKo-IMpeno1aBaTebCKOMy
coctaBy MHCTUTyTa (MHBIX OpraHu3aluil) U HUMEIOT Y4YEHOE 3BaHUE U (WJIM)
YYEHYIO CTEIICHb.

Jonst nuu, SBASIOIIMXCS BEAYIIMMH CIELUATUCTAMU — IMPEACTABUTEIISIMU
paboromareneid wWiId HMX OOBEAMHEHHH B  COOTBETCTBYIOLIEH  0O01acTH
npoeccHOHanbHON JAeSITeNIbHOCTH (BKIIIOYAsl TMpeNceaTeNsi TocyaapCTBEHHON
HK3aMEHALlMOHHOW KOMHUCCHHM) B OOIIEM 4YHCJIEe JHI, BXOAAIIUX B COCTaB
rocyapCTBEHHOM 2K3aMEHAIIMOHHON KOMMCCHHU, JOJDKHA COCTaBIATHL HE MeHee S50
IIPOLICHTOB.

B cocras anemisinOHHON KOMUCCHUU BXOJAT NPEICENATENb U HE MEHEE TPexX
YICHOB YKa3aHHON KOMHCCHH.

CocTaB aneuIsIMUOHHOW KOMHCCHMM  (OpPMHUpPYETCs W3 4HCla JIuL,
OTHOCSIIIUXCS K MPOGECCOPCKO-NPENOIaBaTeNbCKOMy cocTaBy WHcTuTyTa M He
BXOJSIIUX B COCTaB FOCY/IapCTBEHHBIX IK3aAMEHALMOHHBIX KOMHUCCHH.

Ha nepuon nposeaenust IMA nyist obecniedenus paboThl rocy1apCTBEHHOM
JK3aMEHAIMOHHOW KOMUCCHU peKTOp MHCTUTYTa Ha3HayaeT cekpeTaps yKa3aHHON
KOMHUCCHUU U3 YHCIA JHI], OTHOCSIIHUXCA K MPOdeccopCKo-IMpeno1aBaTeabCKOMy
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coctaBy MHCTUTYTa, HAyYHBIX PAOOTHUKOB WM aIMUHUCTPATUBHBIX PaOOTHHKOB
HNucturyrta. Cekperapb rocy1apCTBEHHON SK3aMEHAIIMOHHON KOMUCCUU HE BXOJIUT
B €€ COCTaB.

Cekperapb  TrOCyJapCTBEHHOW  HSK3aMEHAIMOHHOW  KOMHUCCHM  BEJIET
NPOTOKOJIBI €€ 3acellaHuii, TpeACTaBiIsieT HEOOXOAUMBbIE MaTepuajgbl B
aneUSIUOHHYI0 KOMUCCHIO.

OcHoBHOM  (OpMOIi  ESITENIBHOCTH KOMHMCCHH  SABJISIOTCS  3acelaHusl.
3acegaHus KOMUCCHI TPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpeTen
OT YHCJIa JIUL, BXOASAUIUX B COCTaB KOMUCCHHU.

3acegaHus KOMUCCUN MPOBOJATCS MPEICENATEIIMUA KOMUCCHI.

Pemenns xoMuccuii MPUHUMAIOTCS TPOCTHIM OOJBITUHCTBOM TOJIOCOB OT
yyciia JIML, BXOAIIMX B COCTaB KOMHMCCHUW M y4YacCTBYIOIIMX B 3acenaHuu. [Ipu
PaBHOM 4YHCIIE€ TOJIOCOB MIpejAceAaTelb KOMUCCHM O0JaaeT MpaBOM PEIIArOIIEro
roJioca.

Pemenus, mpuHATHIE KOMUCCUSIMU, OPOPMIISIOTCS POTOKOJIAMH.

B nipoTokoJie 3aceganusi rocyJapCTBEHHOM 3K3aMEHAIMOHHON KOMUCCHUU 110
MPUEMY TOCYJIapCTBEHHOI'0 aTTECTAIMOHHOTO MCHBITAHUS OTPAXarTCA: NEPEUEHD
3aJIaHHBIX 00YyYaroIIeMyCsl BOIIPOCOB M XapaKTEPUCTUKA OTBETOB Ha HUX, MHEHUS
npeAcenaTenss M WIEHOB TOCYJIAPCTBEHHOM 53K3aMEHAlMOHHOW KOMHCCUU O
BBISIBICHHOM B XOJI€ TOCYJApCTBEHHOI'O ATTECTAMOHHOI'O HCIIBITAHHUS YPOBHE
MOJTOTOBJIEHHOCTH OOYyYaromierocss K pelieHrui0 NpodeccuoHadbHBIX 3ajaad, a
TaKX€ O BBISIBIICHHBIX HEJIOCTATKAX B TCOPETUUYECKON M TPAKTUYECKOMN MTOATOTOBKE
00yJaromierocs.

[IpoTokosibl  3aceaHusi KOMHUCCUM  IOJINKCBIBAKOTCA  MNPEACEAATEIIEM.
[IpoTokos 3acemaHusi TOCYINAPCTBEHHOM JK3aMEHAlMOHHOM KOMMCCHM TaKKe
MOJIHACHIBACTCS] CEKPETAPEM IK3aMEHALIMOHHON KOMHUCCHH.

[IpoToKOJIBI 3acelaHNsl KOMUCCUM CIIUBAKOTCA B KHUTH U XPAHSITCSA B ApPXUBE
HNHCTUTYTa B COOTBETCTBUH C HOMEHKJIATYPOU AEN.

ITo pe3ybTaTam MPOBEICHUSA 3ace/laHus rocy1apCTBEHHOM
AK3aMEHAIMOHHON KOMHCCHHM Tipejaceaarenem dopmupyercs otuer «O pabdote
['OK», xoTopblil 00Cyx1aeTcs Ha ydyeHOM coBeTe MHCTUTyTa B TeueHue ABYX
HEJEAb TIOCJIE TMPOBEICHHS 3aCElaHusl TOCYJAapCTBEHHOW HSK3aMEHAlMOHHOU
KOMHCCHHU.
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